MADISON COMMUNITY UNIT SCHOOL DISTRICT #12
602 FARRISH STREET

MADISON, ILLINOIS 62060

(618)877-1712

FAX (618)877-2690

TO:

Qualified Applicants

FROM:

Evelyn Kelly, Superintendent
DATE:

October 24, 2011 
RE:

Sub Clerk/Secretary
Qualifications---  
 High School diploma or G.E.D.
Duties---

Answer and direct phone calls



Greet and assist visitors




All other duties as assigned by administrator(s)

Contact person--- 
Evelyn Kelly



602 Farrish




Madison, IL  62060




(618)877-1712



      Fax: (618)877-2690





Application Criteria:

Letter of application

Resume
Three letters of recommendation

Madison CUSD #12 does not discriminate on the basis of race, color, sexual orientation, national origin, gender or disability. 

