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The Madison Infant/Toddler Daycare is located at 1003 Farrish Street within the Madison Student Support Center.  This facility provides on site day care for staff and students of the Madison School District on a first come-first served basis.  The center is open on regular staff attendance days (see school calendar).  In an effort to serve the needs of our community, the Madison Student Support Center offers a Teen Mom Program for students with infants.  This program not only provides seamless continuation of academic instruction, but also offers parent education classes on a daily basis.  The on site day care allows our students the flexibility they need to continue the parent/infant bonding process through breast or bottle feeding and other nurturing activities.
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Daily Program:

The Madison Student Support Center Infant/Toddler Day Care Center complies with the standards for all day care centers and shall provide experiences which promote the individual child’s growth and well being.  

A copy of the DCFS standards is kept on site and available to you upon request.

Infants and toddlers will be diapered and fed (as needed) upon arrival to the Center.  They are allowed to eat and sleep according to their individual patterns, as determined in consultation with parents.

Infants and toddlers who are awake will be held and rocked or carried as often as possible.  The child care staff will give individual attention to each baby providing smiles, talking, imitation of sounds, and touch.  Their place and position as well as the selection of toys available shall be changed at least every 30 minutes.  Babies will be allowed to creep, crawl, toddle, and walk in our carpeted playroom.  A variety of toys are available.  The selection includes items developmentally appropriate for children ages 6 weeks through age 2.

The Day Care Center also has a quiet room for sleeping that is separate from the playroom.  Your child will sleep in his/her own full size crib or cot.

Classical music and children’s songs will be played occasionally during the day.

Children will be taken outside for fresh air daily as weather permits and their individual eating and sleeping routines allow.  Occasional nature walks and trips to our brand new playground will be taken.

Children will explore and manipulate art materials at least weekly. 

Digital photos may be taken (with parents’ permission) at least monthly.

A daily log will be kept of all eating, sleeping, and elimination activity. 

Child Exclusion:
A child suspected of having or diagnosed as having a reportable infectious, contagious, or communicable disease for which isolation is required by the Illinois Department of Public Health’s General Procedures for the Control of Communicable Diseases (77 Ill. Adm. Code 690) shall be excluded from the center.


Children shall be screened upon arrival daily for any obvious signs of illness.  If symptoms of illness are present, the child care staff shall determine whether they are able to care for the child safely, based on the apparent degree of illness, other children present and facilities available to care for the ill child.


1) 
Children with diarrhea and those with a rash combined with 



fever(oral temperature of 101 F or higher or under the arm 



temperature of 100F or higher) shall not be admitted to the day 



care center while those symptoms persist, and shall be removed 
as soon 

as possible should these symptoms develop while the child is in care.


2)
Children need not be excluded for a minor illness unless any of 



the following exists, in which case exclusion from the daycare 



center is required:




A) Illness which prevents the child from participating 



    
    comfortably in program activities;




B) Illness which calls for greater care than the staff can 



   
     provide without compromising the health and safety of 


               other children;




C) Fever with behavior change or symptoms of illness;




D) Unusual lethargy, irritability, persistent crying, difficulty 



     breathing or other signs of possible severe illness;



E) Diarrhea;




F) Vomiting two or more times in the previous 24 hours, unless the 


     vomiting is determined to be due to a noncommunicable 


       
     condition and the child is not in danger of dehydration;




G) Mouth sores associated with the child’s inability to control his 


     or her saliva, until the child’s physician or the local health    



     department states the child is noninfectious;




H) Rash with fever or behavior change, unless a physician has 



     determined the illness to be noncommunicable;




I) Purulent conjunctivitis, until 24 hours after treatment has been 


    initiated;




J) Impetigo, until 24 hours after treatment has been initiated;

Child Exclusion continued:




K) Strep throat (streptococcal pharyngitis), until 24 hours after 



     treatment has been initiated and the child has been without 



     fever for 24 hours;




L) Head lice, until the morning after the first treatment;




M) Scabies, until the morning after the first treatment;




N) Chicken pox (varicella), until at least 6 days after onset of rash;




O) Whooping cough (pertussis), until 5 days of antibiotic treatment 


     have been completed;




P) Mumps, until nine days after onset of parotid gland swelling;




Q) Measles, until four days after disappearance of rash; or




R) Symptoms which may be indicative of one of the serious 



     communicable diseases identified in the Illinois Department of 


     Public Health Control of Communicable Diseases Code (77 Ill. 


     Adm. Code 690).

Licensing Standards for Daycare Centers, Page 77
Daily Arrival and Departure:

Parents are to bring infants and toddlers into the Day Care Center and sign them in.  Parents should communicate with staff regarding any specific individual child’s needs for the day.  Personal items shall be labeled with the child’s first and last name and placed in the child’s drawer for convenient access.

Child Care Staff shall pre screen children for any observable illness.  Please refer to the next two pages for observations which may result in your child’s exclusion.

Parents are asked to sign children out and communicate with Day Care staff prior to departure.  Parents may request a copy of their child’s daily log of eating, sleeping, and elimination activity at this time.

Under no circumstances will children be released to persons other than those written in the child’s enrollment packet.  Parents must make changes to the original enrollment forms in writing.
Enrollment Process:

The Madison Infant/Toddler Day Care is reserved for Madison CUSD #12 students on a first come-first served basis, and additional available space will be allotted to staff members. Please feel free to observe our Day Care during normal hours of operation.  Enrollment applications are kept on site and available for pick up.

Discharge: 
In all instances when the Madison Infant/Toddler Day Care Staff determine that it may be in the best interest of the child to be discharged from the program, a meeting will be scheduled with the parent to discuss concerns and plan for the parents’ and child’s needs.  The Center in cooperation with CHASI (Children’s Home and Aid Society) will provide referrals to other agencies or facilities.  

Hours of Operation: 

Monday through Friday 7:30-4:00 on staff attendance days
(See district calendar, last page)

Fees: 

MSSC infant/ toddler daycare’s rate for childcare is $150/week, payable in advance for following week. Students enrolled in the Teen Mom program are eligible for subsidy from the State of Illinois through CHASI. Co-payments are due weekly; students will delinquent co-payments will receive notice by mail. Delinquent co-payments may result in the suspension of childcare services.
Delinquent fees (returned check) require immediate payment.  In addition, a $30 late fee shall be imposed.  The child’s attendance shall be suspended pending payment of delinquent fees.

Transportation:

Madison CUSD #12 provides door to door transportation for all participants in the Teen Mom program and their child. 

Staffs that choose to utilize the daycare services are responsible for transportation to and from the Child Care Center. Parents are to bring children into the Center and sign them in.  Parents must also sign children out at the end of the day.  Under no circumstances will a child be released to anyone other than the parent or designee listed on the child’s enrollment forms.

Field Trips:

Occasional nature walks may be taken away from the facility.  Children may also be taken to our new playground located on the school premises.  Field Trips will not be taken in personal motor vehicles.

Communication:

Parents are asked to call the Center if their child will not be in attendance.  Parents must notify the Center in writing if changes are to be made regarding information provided during the enrollment process.  The Center staff will contact the parent immediately by phone in the event of child illness or an emergency situation requiring immediate assistance.

Personal Information:

Information kept in a child’s file is considered private.  Access to records is reserved for Parents, Child Care staff, and licensing boards only.

Policy Regarding Late Pick Up:

The Madison Infant/Toddler Child Care facility closes at 4:00 daily.  It is the parents’ responsibility to pick the child up on time.  Parents who do not pick up children on time shall be assessed a late fee in the amount of $25 if the child is not picked up by 4:30  Child Care staff will continue to call emergency numbers provided until 4:45 at which time police and/or child abuse unit will be contacted.  Please make sure we have current, valid emergency contact numbers.

Accidents or Injury:

All minor accidents or incidents shall be recorded on an incident report and will be made available to the parent (parent signature required) on that same day at the time of pick up.

Serious accidents that require immediate medical attention by a professional shall be communicated to the parent and DCFS licensing division orally as soon as possible.  A Day Care Director will immediately contact the parent by phone or by messenger through the school office.  If the parent is unable to be reached in time to participate in a decision regarding the location for emergency treatment, the child will be taken to the nearest hospital which is Gateway Regional Medical Center located on Madison Avenue in Granite City.  Tracy Ross or Patti Holmes will be responsible for transporting the child to the emergency room.  In the event that a child should not be moved, staff shall call #911 for an ambulance to be sent.  A written report shall be provided to the licensing division within two business days.

Insurance:

The Madison Infant/Toddler Day Care maintains general liability insurance in the amount of $1,000,000 per occurrence.

Personal Items: 

Parents are asked to bring personal items for their child including baby food, extra clothing, and diapers. Any other personal item brought in should be discussed with the director regarding its necessity. Personal items should always be labeled with the child’s first and last name.  The Center staff will make every effort to maintain care for personal items, but does not assume responsibility for the replacement of personal belongings.  Each child will have his/her own drawer in which personal belongings may be kept.

Guidance and Discipline:

The Center’s philosophy regarding the discipline of infants and toddlers includes the use of “firm positive statements and redirection of behavior” as the only acceptable technique for use.  

Ongoing instances of misbehavior shall be discussed in a parent conference.  Every effort will be made to determine the root of misbehavior and possible remedies for such behavior. Parents will be an integral part of the guidance and discipline process.

The following behaviors are strictly prohibited:

A. Corporal punishment, including hitting, spanking, swatting, beating, shaking, pinching and other measures intended to induce physical pain or fear. 

B. Threatened or actual withdrawal of food, rest, or use of the bathroom.

C. Abusive or profane language.

D. Any form of public or private humiliation, including threats of physical punishment; and

E. Any form of emotional abuse, including shaming, rejecting, terrorizing, or isolating a child. 
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Food:
Food needs vary with every infant/toddler.  The following feeding requirements shall be used as guidelines only.  Parents are responsible for communicating their child’s specific feeding requirements.  Parents are asked to provide their infant’s breast milk, formula, and/or baby food in a container that is clearly labeled with the child’s name and dated.  The Center will maintain a small supply of supplemental formula, cereal, and baby food in case of emergency.  
The center will obtain meals for toddler age students from the on-site Middle School cafeteria. 
A feeding log for each child shall be kept on premises.
	Food Components
	Ages 1-2

	1 milk
   fluid milk
	1/2 cup

	1 fruit/vegetable
   juice,  fruit and/or vegetable
	1/4 cup

	1 grains/bread 
   bread or 

   cornbread or biscuit or roll or muffin or

   cold dry cereal or

   hot cooked cereal or

   pasta or noodles or grains
	1/2 slice

1/2 serving

1/4 cup

1/4 cup

1/4 cup
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Sample Breakfast for a Child

Information obtained from www.fns.usda.gov
Sample Lunch for a Child
	Food Components
	Ages 1-2

	1 milk
   fluid milk
	1/2 cup

	2 fruits/vegetables
   juice, fruit and/or vegetable
	1/4 cup

	1 grains/bread 
   bread or 

   cornbread or biscuit or roll or muffin or

   cold dry cereal or

   hot cooked cereal or

   pasta or noodles or grains
	1/2 slice 

1/2 serving

1/4 cup

1/4 cup

1/4 cup

	1 meat/meat alternate
   meat or poultry or fish or 

  alternate protein product or

  cheese or

  egg or

  cooked dry beans or peas or

  peanut or other nut or seed butters or

  nuts and/or seeds or

  yogurt  
	1 ounce
  

1 ounce

1 ounce

1/2 egg

1/4 cup
 

2 Tbsp.
 

1/2 ounce

4 ounces



Sample Snack for a Child

	Food Components
	Ages 1-2

	1 milk
   fluid milk
	1/2 cup

	1 fruit/vegetable
   juice, fruit and/or vegetable
	1/2 cup

	1 grains/bread
   bread or 

   cornbread or biscuit or roll or muffin or

   cold dry cereal or

   hot cooked cereal or

   pasta or noodles or grains
	1/2 slice 

1/2 serving

1/4 cup

1/4 cup

1/4 cup

	1 meat/meat alternate
   meat or poultry or fish or 

  alternate protein product or

  cheese or

  egg or

  cooked dry beans or peas or

  peanut or other nut or seed butters or

  nuts and/or seeds or

  yogurt
	
1/2 ounce 

1/2 ounce

1/2 ounce


1/2 egg


1/8 cup

1 Tbsp.


1/2 ounce

2 ounces



Diapering and Toileting:

A) Have the following supplies ready before bringing the child to the diapering area:

i) disposable wipes or fresh, wet paper towels;

ii) diapers;

iii) skin preparations prescribed by the child’s doctor or requested by the child’s parent; and

iv) Disinfecting solution and paper towels for cleaning up.

B) Lay the child on the changing surface, taking care to minimize contact with the child if his/her outer clothes are soiled;

C) Put on protective gloves;

D) Remove diaper and any soiled clothes;

E) Clean the child’s bottom from front to back with a fresh disposable wipe or a damp paper towel.  Aerosol or roll-on products shall not be used;

F) Dispose of disposable diapers, paper towels, and diaper wipes in covered receptacle.  Put soiled clothes and cloth diapers into a plastic bag to be sent home with the parent;

G) Remove disposable gloves.  Wash hands or wipe hands with a premoistened towelette and use another towelette to clean the child’s hands;

H) Place clean diaper on the child.  Make sure child’s clothing is clean and dry.  If not, change the child’s clothing;

I) Wash the child’s hands in accordance with the requirements of Section 407.320;

J) Return the child to a supervised area;

K) Clean visible soil from the changing table with paper towels or disposable wipes;

L) Clean and disinfect the diapering area;

M) Wash adult hands, using procedures outlined in Section 407.320.
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Napping and Sleeping:
Infants and toddlers shall be allowed to rest or sleep according to each child’s individual pattern, as determined in consultation with parents.

Infants shall sleep in cribs:

A) Safe, sturdy, well-constructed free-standing cribs or portable cribs used for sleeping shall be equipped with a firm, tight-fitting mattress;

B) Mattresses shall be at least two inches thick and made of washable materials;

C) There shall be no more than ½ inch of space between the mattress and the bed frame when the mattress is pushed flush to one corner of the crib;

D) When using cribs with slats, crib slats shall be spaced no more than two (2) inches apart.
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Hand Washing:

Staff hands shall be washed routinely and frequently with soap and water, at least at the following times:

1) 
upon arrival at the center;

2) 
after using the bathroom or helping a child use the bathroom; 

3) 
after changing a diaper;

4) 
after wiping or blowing their nose, or helping a child wipe or blow his or 
her nose;

5) 
after handling items soiled with body fluids or wastes (e.g. blood, drool, 
urine, stool, or vomit);

6) 
after handling pets or other animals;

7) 
after handling or caring for a sick child;

8) 
before and after eating or drinking;

9) 
before preparing, handling, or serving food;

10) before dispensing any medication;

11) before and after administering first aid; and

12) when changing rooms or caring for a different group of children.

The following technique for thorough hand-washing shall be used;

1) Wet hands under warm running water;

2) Lather both hands well and scrub vigorously for at least 15 seconds;

3) Rinse hands thoroughly under warm running water;

4) Dry both hands with a new single-use towel or automatic dryer;

5) For hand-held faucets, turn off the water using a disposable towel instead of bare hands to avoid recontamination of clean hands.
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Medication Policy:

Both prescription and non-prescription medication shall be accepted only in its original container.

1) Prescription medications shall be labeled with the full pharmacy label.

2) Over-the-counter (non-prescription) medication shall be clearly labeled with the child’s first and last name.  The container shall be in such condition that the name of the medication and the directions for use are clearly visible.

Medication shall be administered in a manner that protects the safety of the child.

1) A specific staff person shall be designated to administer and properly document the dispensation of the medication each day;

2) Prescription medication shall be administered as required by a physician, subject to the receipt of appropriate releases from parents which shall be on file and regularly updated.  Prescription medication shall be used only for the child on the label.

3) Over-the-counter medications shall be dispensed in accordance with manufacturer’s instructions when provided by the parent with written permission.

4) The daycare center shall maintain a record of the dates, times administered, dosages, prescription number, if applicable, and the name of the person administering the medication.

Medications shall be safely stored.

1) Medication containers shall have child-protection caps whenever possible.

2) All medication, whether refrigerated or unrefrigerated, shall be kept in locked cabinets or other containers that are inaccessible to children and that are designated and used only for this purpose.

3) Medications shall be kept in a well-lighted area.

4) Medications shall be kept out of the reach of children.

5) Medication shall not be kept in rooms where food is prepared or stored, unless refrigerated in a separate locked container.

Medication shall not be used beyond the date of expiration.

When a child no longer needs to receive medication, the unused portion or empty bottle shall be returned to the parent.

Any topical products, such as diaper ointment, sunscreen, or insect repellant, whether supplied by the parent or by the child care center, shall be approved by the parent in writing prior to use on the child.
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District Calendar
