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MADISON CUSD #12 SOCIAL CONTRACT

As a member of the Madison CUSD #12 Learning Community, I agree to interact with others in the following manner:
 
1. Respectfully 
2. Considerately 
3. Responsibly 
4. Attentively (as a good listener) 
5. Patiently 
  
Date:  _______________________



Parent Signature:_________________________________
Date:  _______________________



Student Signature:  _______________________________
SCHOOL-PARENT COMPACT 2009-2010
Collaboratively,  Madison Student Support Center, students, and parents/ legal guardians agree that this compact outlines how the parents, the entire school staff, and the students will share the responsibility for improved student academic achievement and the means by which the school and parents will build and develop a partnership that will help children achieve the State’s high standards.

School Responsibilities:

The Madison Student Support Center will;
1. Provide high quality direct instruction by providing a rigorous curriculum that is aligned to the Illinois State Learning Standards.  Furthermore, our teachers and support staff participate in ongoing, meaningful professional development that relates to our current state approved school improvement plan.

2.
Formal communication between home and school is important to us.  We want to assist you in supporting your student’s academic and social success here at school.  There will be two dates set for Student Lead Conferences; one in the fall and one in the spring of each school year.

All parents/guardians will be contacted by their student to arrange a conference time. Confirmation of this appointment will be sent in writing. 
Parents/Guardians are encouraged to request a conference with teachers, student assistance counselor, and/or the principal at any time.  Telephone conferences and e-mail are two additional means of communication between home and school.  We strongly encourage you to schedule the conferences in advance.  Teachers are more likely to be available if you call the office during a teacher’s planning period, before school, and/or directly after school.

3. 
Progress reports will be mailed home at the end of each week.   

Report cards will be mailed home to the parents/guardians at the end of each nine-weeks grading period.  Report cards are for the purpose of reporting student progress in academic growth and effort.  All students will receive a copy of their report card.  

ALL students are provided with a daily student agenda where they are to record assignments and activities daily.  

4. 
MSSC teachers and staff are ALWAYS available to meet with parents by appointment.  Reasonable efforts will be made to accommodate parents who wish to consult with a teacher without an appointment. Teachers are always available immediately before and after school
5.
Provide parents opportunities to volunteer and participate in their child’s class and to observe classroom activities, as follows:

· Open House 

· Invite parent to share their expertise with unit themes (careers, etc.).
· Emphasize the “open door” policy
· Parents can attend cadres, IEP’s, classes, etc 
· Parents can chaperone community service activities and “Show Me the Money” presentations.
· Parents can tutor, “counsel,” mentor/ intervene with students.
· Parents assist with IEP’s of their child. 

· Participate in Parent Empowerment
· Participate in student learning fairs.
· Participate in student lead conferences.

Parent Responsibilities:
We, as parents, will support our children’s learning in the following ways:
· Monitoring attendance.
· Ensuring that homework is completed.
· Monitoring amount of television children watch.

· Volunteering in child’s classroom.

· Participating, as appropriate, in decisions relating to my child’s education.
· Promoting positive use of my child’s extracurricular time.
· Staying informed about my child’s education and communicating with the school by promptly reading all notices from the school or the school district either received by my child or by mail and responding, as appropriate. 

· Serving, to the extent possible, on policy advisory groups, discipline committees, district leadership team. school support team or other school advisory or policy groups.

Student Responsibilities:

We, as students, will share the responsibility to improve our academic achievement and achieve the state’s high standards.  Specifically, we will:

· Do my homework every day and ask for help when I need it.

· Complete all assignments to the best of my ability. 

· Read at least 30 minutes every day outside of school time.

· Give my parents or the adult who is responsible for my welfare all notices and information received by me from my school every day.

School




Date

_____


______






Parent




Date

Student



Date

PLEASE NOTE THAT SIGNATURES ARE NOT REQUIRED
PARENT HANDBOOK RECEIPT

I have received a copy of the Madison Student Support Center Handbook and addendum.  I understand it is my responsibility to read and understand the contents and it meaning.

Print Name:  
_________________________________

Signature:

_________________________________

Date:


_____________

STUDENT HANDBOOK RECEIPT

I have received a copy of the Madison Student Support Center Handbook and addendum.  I understand it is my responsibility to read and understand the contents and it meaning.

Print Name:  
_________________________________

Signature:

_________________________________

Date:


_____________
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    Welcome To

Madison Student Support Center
The Madison School District is committed to success for students in a safe and healthy environment. The lives of many Americans are touched by violence, and some young people have difficulty adjusting to the traditional school setting. The Student Support Center was developed to assist students who have exhibited behaviors that interfere with their ability to succeed in the traditional school setting. Students acquire pro-social skills that will enable them to be successful in their home schools. At the same time, academic instruction ensures that the learning process is uninterrupted.

The Student Support Center provides students with support for personal development, opportunities to explore and practice alternatives to aggression in an environment that stimulates academic growth and the development of decision-making skills. Success of the students is determined by their ability to be reintegrated into their home-school population without re-occurring conflicts.

We believe that a strong team, including parents, teachers, counselors, administrators and special education personnel working together with the students will support them in achieving their goals.

Both the Madison Student Support Center staff and I are excited about the coming year and look forward to getting to know your child on a personal, as well as an academic level.  There are many opportunities to learn and serve at Madison Student Support Center this year.  I want to encourage all students and parents to become actively involved this school year!

Tracy Brown
Administrator, Madison Student Support Center

ACCESSING DISTRICT WEBSITE AND TEACHER PAGES

DISTRICT WEB ADDRESS: madisoncusd12.org

In order to access Madison Student Support Center’s website, log on to the district website @ madisoncusd12.org, then click on Madison Student Support Center name in the left menu.  All teacher web pages can be accessed from the drop menu. All teacher email addresses are attached to their websites.  It is highly encouraged that you frequently check our districts webpage’s for the most current information regarding Madison CUSD #12.    

Madison CUSD #12 
Mission

Maximize all students’ potential to be successful in the world.
Madison Student Support Center’s
Vision

Madison Student Support Center CARES!
Choices: making positive decisions

Academics: striving for achievement

Respect: showing regard for others in our words and actions

Excellence: doing everything to the best of our abilities

Service: extending time and effort to help others

DISCLAIMER

This handbook, while hoped to be comprehensive, is only a summary of the Madison CUSD #12 policies.  Copies of the districts policies are available to the public at the District Administrative offices.  Provisions in this handbook may be changed at any time during the school year without notice.
DISTRICT EXPECTATIONS OF STUDENTS

The Madison CUSD #12 Board of Education, in support of the aims of public education, believes that behavior of students attending public schools shall reflect standards of good citizenship demanded of productive members of a democratic society.  Self-discipline (responsibility for one’s actions) is one of the important goals of education.  The Board of Education believes also that, while education is a right of American youth, it is not an absolute right; it is qualified first with eligibility requirements.  Our courts speak of education as a limited right or privilege.  That is, students who fail to perform those duties required of them upon attendance in public school may be excluded from school.

CHARACTER EDUCATION WORDS OF THE MONTH

Each month Madison Student Support Center will announce an easy-to-learn word, which will help to focus our children on creating a respectful learning community.  The students will be engaged in monthly activities using these words to help foster positive interactions, self-discipline, and good character.   The monthly words are:

Respect ~ September

Responsibility~ October

Honesty ~ November

Patience ~ December

Caring ~ January

Perseverance ~ February

Self Control ~ March

Goal Setting ~ April

Integrity ~ May

ACCIDENTS AND ILLNESSES

The school will make every effort to inform the parents of any accidents or illnesses occurring at school that may need care or observation at home.  No student will be sent home during the school day unless an adult listed on the emergency form gives consent.  FOR THIS REASON, IT IS VITAL THAT THE OFFICE HAVE AN UP-TO-DATE FULLY COMPLETED EMERGENCY FORM ON FILE.

SEARCHES

School officials may search students when they have “reasonable suspicion in light of all circumstances” to do so.  That is, there must be reasonable grounds to believe that the search will reveal a violation of school rules, federal, state and/or local law or produce evidence of unlawful activity. The issue of police involvement should be determined by the nature of the item involved (e.g, an illegal weapon) or the extent of the situation.  Cars on the school lot, clothing and personal property within the confines of the school property maybe subject to search without notification to or consent of the student.  Lockers are the property of the school district and are subject to search at any time.  According to 105 ILCS 5/10-22.6 school authorities may request the assistance of law enforcement officials for the purpose of conducting inspections and searches of lockers, desks, book bags and backpacks parking lots, cars and other school property and equipment owned or controlled by the school, for illegal drugs, weapons, or other illegal or dangerous substances or materials, including searches conducted through the use of specially trained dogs.

STUDENT RECORDS/CONFIDENTIALITY

A complete record of grades is kept in the main office.  The district follows the Family Educational Rights & Privacy Act and Illinois Schools Student Records Act. Parents/guardians have the right to inspect and receive a copy of their child’s permanent and temporary records. The District shall presume that a parent/guardian has authority to review the students’ records unless it has been provided with evidence that parental rights have been revoked by courts, legally binding documents, etc.

Whenever a student has attained 18 years of age than the students has complete control of his/her records, not the parents. 
	STUDENT RESPONSIBILITIES

AND RIGHTS


STUDENT RIGHTS

· Access to a safe environment conducive to learning
· A well-trained, interested, caring teacher
· Appropriate and positive individual attention
· Opportunities to experience various types of teaching and learning
· Opportunities to appropriately voice opinions and concerns and participate in the governance of the school (Student Council, Student Advisory Council, National Junior Honor Society, personal meetings with teachers and/or administrators)
· An opportunity to fully develop academically, physically, socially, and emotionally
ACADEMICS

ACHIEVING ACADEMIC SUCCESS
Good discipline originates in the home.  The parent/guardian is the first teacher of the child and should work to develop in him/her good behavior habits, responsibility for his/her actions, and a positive attitude toward school.  A parent should:

1. Recognize that the teacher’s role is similar to the parent’s while the child is in school.

2. Teach the child respect for law, authority, the rights of others, and for private and public property.

3. Arrange for prompt and regular school attendance and comply with the attendance rules and procedures.

4. Work with the school in carrying out recommendations made in the best interest of the child, including discipline.

5. Talk with the child about school activities.  Show an active interest in his/her report cards and progress:

a. Do you encourage your child to be enthusiastic about schoolwork?

b. Does your child schedule sufficient time for home study?

c. Is there a suitable quiet place to study at home at a regularly scheduled time?  Pencils, pen, paper, books, dictionary, ruler, etc. should be at hand.

d. Do you have family agreements THAT ARE KEPT regarding the use of the telephone, computer or TV?

e. What do you suggest as a substitute when you are told there is no homework?  Consider the following:

· Reading-a continuous assignment for everyone, including magazines, newspapers and books chosen for enjoyment.

· Reviewing-class notes, math processes, grammar usage, spelling.

· Research- science or other long-term projects that have been assigned.  Do you check the assignment book?

f. What time is designated as bedtime?

YOUR INTEREST AND SUPPORT AT HOME ARE IMPORTANT TO YOUR CHILD AND GREATLY APPRECIATED BY YOUR CHILD’S TEACHERS.

POSITIVE REINFORCEMENT AT HOME

Parents/guardians can help motivate students by providing positive reinforcement for academic efforts.  There are many different types of positive reinforcement.  Rewards do not have to be expensive to be effective.  Below is a list of just a few ideas:

· Good old fashion sincere verbal praise

· Individual time with a parent/guardian or other special person

· Special TV or movie privileges

· Computer privileges

· Family trip or activity

· Board game night

REMEMBER TO FOCUS ON WHAT YOUR CHILD DOES RIGHT.  BE FAIR, CONSISTENT, AND CONSTANT.  USE KIND WORDS OF ENCOURAGEMENT EVEN WHEN STUDIES ARE CHALLENGING FOR YOUR CHILD.  MODEL THE KIND OF BEHAVIOR YOU WANT FROM YOUR CHILD.

EFFECTIVE HOMEWORK HABITS

1. Plan-Assign a definite time at least two hours each day for study at home; utilizes study opportunities and library facilities during school hours.  Keep your assignments in your school agenda book.  Take home the necessary books and materials needed to successfully complete your homework assignments.

2. Place-Have a definite place at home to study away from distractions.  Do not attempt to study while conversing or viewing television.

3. Procedure-Be certain you understand the assignment when given by the teacher.  Read the entire assignment slowly and comprehensively for content, relationships, and details.  Close the book and mentally outline the material and ideas contained in the lesson.  After completing the assignment, review the entire assignment for accuracy.

4. Inquire-If you do not remember the assignment contact a classmate to assist you.  Try to obtain complete instructions if possible.

ACADEMIC HONESTY

Plagiarism is a serious offense that will be treated as such.  If any information is taken from an outside source it must be accurately documented/ cited.  Any papers turned in without adequate documentation will be returned with “no credit’ given for the paper.  “Accidental Plagiarism” should never occur and will not be considered an acceptable excuse.  Academic honesty also applies to cheating.  A student who uses another student’s work and/or allows another student to copy from his/her work is acting dishonestly.  All persons involved in the cheating incident will receive a grade of “zero” for that assignment.

CONFERENCES AND COMMUNICATION BETWEEN HOME AND SCHOOL
Formal communication between home and school is important to us.  We want to assist you in supporting your student’s academic and social success here at school.  There will be two dates set for Parent/Guardian Teacher Conferences; one in the fall and one in the spring of each school year.

Parents/Guardians are encouraged to request a conference with teachers, and/or the principal at any time.  Telephone conferences and e-mail are two additional means of communication between home and school.  We strongly encourage you to schedule the conferences in advance.  Teachers are more likely to be available if you call the office during a teacher’s planning period, before school, and/or directly after school.

In addition, the Madison Student Support Center will schedule family sessions and conferences as needed. These conferences will be dictated in the student’s optional educational plan. 

MADISON STUDENT SUPPORT CENTER’S GRADING SCALE

Grading Scale:

A+
99-100


Outstanding

A
96-98

A-
94-95

B+
92-93


Above Average

B
88-91

B-
86-87% 

C+
84-85


Average

C
77-83%

C-
75-76%

D+
73-74%


Poor

D
67-72%

D-
65-66%

F
0-64%


Failing

*



After a letter grade indicates adaptations at grade level

**



After a letter grade indicates adaptations below grade level

HONOR ROLL

All coursework grades (Math, Language Arts/Reading, Science, Social Studies, Exploratory, Health, and PE) are used to determine grade point for both honor roll and high honor roll. 

A=4

B=3

C=2

D=1

F=0

Add all grades and divide by the number of classes to determine GPA.

3.5 and above- High Honor Roll

3.0 and above- Honor Roll

REPORTING STUDENT PROGRESS

Progress Reports

Weekly progress reports will be mailed home at the beginning of each week. 
Report Cards

A report card will be issued to the parents/guardians at the end of each nine-week grading period.  Report cards are for the purpose of reporting student progress in academic growth and effort.  All students will receive a copy of their report card.  

REQUIRED TESTS

 Middle school students (6th, 7th and 8th graders) are required to take Illinois State Achievement Tests (ISAT), and High School students (11th graders) are required to take the Prairie State Achievement Exam (PSAE).
These exams are standardized tests that have certain administration requirements (i.e. length of testing period, number of subtests that can be taken in one day, testing conditions, etc.)

Students and parents/guardians need to take required standardized exams seriously, not only for their own benefit, but for the benefit of the school community.  Students, who intentionally fail to follow directions regarding the completion of the exams or misrepresent the ethical intent of the exams, may be subject to disciplinary action.

Scores from these standardized tests are mailed to parents with detailed explanations of the results.  Questions regarding these exams should be directed to the office.

RETENTION

Students who receive a final grade of “F” in two or more of the major academic subject areas (Math, Language Arts, Science, and Social Studies) will be recommended to repeat their current grade.  Students may also be recommended to attend summer school, however attending summer school does not guarantee promotion to the next grade level.  The decision whether or not to retain a student is at the discretion of the principal. 

	ATTENDANCE POLICIES


State law requires daily school attendance.  School success is linked closely with attendance.  Students need to be present to participate in class discussions, projects, and assignments and to gain full advantage of the education offered at Madison Middle School.  The classroom experience and the full impact of daily assignments cannot be replicated for students who are frequently absent.  Daily attendance is mandatory for successful completion of a course.  The law is specific and parents/guardians must cooperate with the school to insure that regular school attendance is enforced.  Illinois School Code (Section 105 ILCS 5/26-1) states: Whoever has custody or control of any child between the ages of 7 and 17 years shall cause such child to attend some public school in the district wherein the child resides the entire time it is in session during the regular school term.  IT IS THE RESPONSIBILITY OF THE PARENTS/GUARDIANS TO SEE THAT STUDENTS ARE IN REGULAR ATTENDANCE.  

RESIDENCE REQUIREMENT
Only students who are residents of the District may attend a District school without tuition charge, except as otherwise provided below or in State law.  A student’s residence is the same as the person who has legal custody of the student.  The administration may require proof of residence and legal custody.  A student whose family moves out of the District during the school year will be permitted to attend school for the remainder of the year without payment of tuition.  If the student’s family plans to move into the District within 31 calendar days after the beginning of school, the student will be allowed to attend school at the beginning of the school year without payment of tuition.  However, if the family does not in fact move into the District within 31 days the student will not be considered a resident of the District entitled to attend a District school on a tuition free basis.  Non-resident students may attend District schools upon the Superintendent’s recommendation, approval of the School Board, and subject to the criteria as set forth in Board Policy.

DAILY ATTENDANCE POLICY

When a student is absent, his or her parent/guardian is required to notify the school office (798-5112) by 8:30 a.m. stating the reason for the absence.  This call is the responsibility of the parent/guardian.  Calls made by students are not acceptable. If no parent phone call is received, MSSC staff will call home or work between 9:00 and 10:00 a.m. to confirm the student’s absence.  All students must sign in and out of the office upon leaving or re-entering school throughout the day.  A note signed by a parent/guardian must be presented to the office prior to a student leaving.  If the student does not have a note, the parent/guardian must be reached by phone prior to the student’s dismissal.  Students who leave the school building or school grounds without permission from the office will be considered as unexcused and disciplined accordingly.

EXCUSED AND UNEXCUSED POLICY FOR MAKE UP WORK

Regular student attendance is crucial for students to gain the benefits of the educational program offered at Madison Student Support Center.  The School carefully monitors the excused and unexcused absences of its students.  The following are examples of reason for which absences will be considered excused: personal illness, death in the immediate family, family emergency, doctor appointments, and court appointments.  Parents are strongly urged to schedule all appointments after school hours or on weekend or non-attendance days.  The Building Principal has the discretion to make the final decision of whether an absence is excused or unexcused.  Unexcused absences result in the student being truant for that day of attendance.  [Disciplinary action may be taken for unexcused absences.   Repeated instances of unexcused absences is considered gross misconduct and may subject a student to suspension and/or expulsion.]  In addition, if a student is truant (has unexcused absences) for more than ten (10) days within forty  (40) consecutive school days, the student may have a truancy petition filed on him or her.

For an absence to be considered excused, parental/guardian contact must be made with the Madison Student Support Center’s secretary the day of the absence or the immediately upon the student’s return.  Per semester, a student will be permitted four (4) absences excused by a parent/guardian for illness without requiring medical verification.  Any absences for student illness exceeding the fourth absences that are not verified by a medical professional will be counted as unexcused absences.  The school reserves the right to contact the involved medical professional to verify the medical need for the absence. Only the following reasons for absence are excused:

Personal illness

Doctor appointment

Funeral/Bereavement

Family emergency

Observance of a religious holiday

Quarantine

Court Appointment

Teachers are not required to provide make-up work for students whose absences are unexcused.  A student will not be given credit for tests, quizzes, work assignments, and/or class participation for the day of absence when the student’s absence is unexcused.  In such a case, the student will receive a zero grade for any such test, quiz, work assignment, and /or class

participation missed on the day of the unexcused absence.  These zero grades will be factored in with the student’s other grades for the course and used to calculate the student’s final grade.  Through his process, repeated unexcused absences could result in a student receiving a lowered or failing grade for one or more classes.

RETURNING TO SCHOOL AFTER AN ABSENCE

If a student has not been excused by a parent phone call or note upon return to school after an absence, the student will be considered as unexcused.  Regular attendance is one of the first requirements for being successful in school.  Any student who plans to miss school for any reason should have parents call the school before the absence.  Upon the student’s return to school, it will be the student’s responsibility to approach the teachers for make-up assignments.  Assignments prior to long-term absences can be provided given advance notice from parents.  Students have two days to make up missed work for each day of excused absence, arrangements with the teacher need to be made upon the day the student returns to class.

LEAVING SCHOOL DURING SCHOOL HOURS

LUNCH TIME (closed Campus).  The district adheres to a policy of closed lunch.  Students are not permitted to leave the assigned area during lunch.  Students are not permitted to order out from any local restaurants during lunch time.  If a student is planning on eating something other than the school provided lunch he/she must bring these items from home and they are to be stored in their locker until their provided lunch time.  Furthermore a parent/ guardian may bring their student(s) lunch during their provided lunch time; however they must sign in at the main office before meeting with their student(s).  

OTHER TIMES OF THE SCHOOL DAY

All students must sign in and out of the office upon leaving or re-entering school throughout the day.  A note signed by a parent/guardian must be presented to the office prior to a student leaving.  If the student does not have a note, the parent/guardian must be reached by phone prior to the student’s dismissal.  Students who leave the school building or school grounds without permission from the office will be considered as unexcused and disciplined accordingly.

PARTICIPATION IN EXTRA-CURRICULAR ACTIVITIES
Students enrolled in the MSSC re-entry program are not permitted to attend district/school functions not associated with Madison Student Support Center. This includes:  Prom, athletic events, dances, etc.  

TRUANCY
A truant is defined as a child subject to compulsory school attendance and who is absent without valid cause from such attendance for a school day or a portion thereof.  Truancy may include UNEXCUSED ABSENCES.

A chronic or habitual truant shall be defined as a child subject to compulsory school attendance and who is absent without valid cause from such attendance for 10 percent or more of the previous 180 days.

“Valid Cause” for absence means personal illness, observance of religious holidays, death in the immediate family, family emergency and other circumstances beyond the control of the student as determined by the administration.  

Students who are experiencing truancy problems will receive the following assistance:

· Parent/Guardian contacted

· Personal conference with administration

· Student Assistance Program

· After School Tutoring 

· Counseling from a Early Intervention Specialist, Social Worker

· Positive encouragement from Faculty and Administration

TRUANCY PROGRAM

1. Parent/Guardian contact by telephone and/or written communication

2. Contact Regional Office of Education on the 18th unexcused absence

3. Regional Office will submit the Truancy Form to the State’s Attorney’s Office for filing with juvenile court

4. If the student is found by the court to “a truant minor in need of supervision,” he/she may be:

a. Committed to the Regional Superintendent for multi-disciplinary case staffing, individualized service plan, or referral to comprehensive community-based youth services.

b. Required to comply with an individualized service plan as specifically provided by the Regional Superintendent.

c. Ordered to obtain counseling or other supportive services

d. Subject to a fine in an amount of $5.00, but not exceeding $100.00 for each day of absence without valid cause as defined in Section 26-2a of the Illinois School Code.

e. Required to perform some reasonable public service work such as, but not limited to, the picking up of litter in public parks or along public highways or the maintenance of public facilities.

GENERAL SCHOOL POLICIES

AND PROCEDURES

ADMISSION TO MADISON CUSD #12

In order for a student to be enrolled in Madison CUSD #12 the following criteria must be met:

For Residents (Students who live with custodial parents/legal guardians within boundaries of CUSD #12):

1.
Met the academic requirements for promotion from sixth to seventh grade and/or from seventh to eighth grade.

2.
Provide a complete set of the following records:

a.
Academic

b.
Physical

c.
Current immunization

d.
Special education files when applicable

e.
Student’s birth certificate (copy will suffice)

3.
Proof of good standing at the time of departure from the previous school.

For Non-Resident (Students who live outside the boundaries of Madison CUSD #12

1.
Administrative approval of the Superintendent of Madison CUSD #12

2. Payment of a tuition fee based on the Madison CUSD #12 student per capita cost of the preceding school year.

ASSEMBLIES/ PRESENTATIONS
Assemblies are provided for educational purposes.  These assemblies are a privilege. Student attendance is required.  Students who fail to attend the assembly will be counted as unexcused and disciplined.  According to policy students who choose to demonstrate unacceptable behavior will be removed and/or kept from attending future scheduled assemblies.

COMMUNICABLE DISEASES

Cases of communicable diseases and contagious infections must be reported to the school.  Parents/guardians should provide appropriate medical care for students.  Students should stay home until they are disease free or cleared by an appropriate medical professional.

ELECTRONIC EQUIPMENT

Electronic equipment brought onto school property may be considered contraband and will be impounded by school officials if deemed necessary. (See valuables)
FUNDRAISERS

Only school organizations will be authorized to sell fundraiser items.  School organizations must make a written request, to the Principal.  The fundraiser may not begin until final authorization is received from the superintendent.

ILLNESS/ INGURY WHILE AT SCHOOL

Teachers will send ill students to the office or to the nurse’s office.  Students, office personnel or the nurse will contact parents/guardians or an emergency contact person to make arrangements to go home as soon as possible.  Students will not be released to go home unless home or emergency contact has been made.  It is important that the office is informed of any changes in home, work, or emergency contact numbers.

INTERNET POLICY
Each student and his or her parent(s)/guardian(s) must sign the Acceptable Use Policy (found in this copy of the handbook) before being granted unsupervised access.  All use of the Internet shall be consistent with the District’s goal of promoting educational excellence by facilitating resource sharing, innovation, and communication.   The failure of any user to follow the terms of the signed Authorization for Internet Access will result in the loss of privileges, disciplinary action, and/or appropriate legal action.  The signature(s) on the Authorization for Internet Access for is legally binding and indicates the party who signed has read the terms and conditions carefully and understands their significance.

Terms and Conditions

1. Acceptable Use – Access to the District’s Internet must be for the purpose of education or research, and be consistent with the educational objectives of the District.

2. Privileges – The use of the District’s Internet is a privilege, not a right, and inappropriate use will result in a cancellation of those privileges.  The system administrator will make all decisions regarding whether or not a user has violated this Authorization and may deny, revoke, or suspend access at any time; his or her decision is final.

3. Unacceptable Use – You are responsible for your actions and activities involving the network.  Unacceptable uses are and not limited to:

o
Using the network for any illegal activity, including violation of copyright or other contracts, or transmitting any material in violation of any U.S. or State regulation;

o
unauthorized downloading of software, regardless of whether it is copyrighted or de-viruses;

o
Downloading copyrighted material for other than     personal use

o
Using the network for private financial or commercial gain;

o
Wastefully using resources, such as file space;

o
Gaining unauthorized access to resources or entities;

o
Invading the privacy of individuals;

o
Using another user’s account or password;

o
Posting material authorized or created by another without  his/her consent;

o
Posting anonymous messages;

o
Using the network for commercial or private advertising;

o
Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane,  sexually oriented, threatening, racially offensive, 

o
harassing, or illegal material; 

o
Using the network while access privileges are suspended or   revoked.   

o
Network Etiquette- The user is expected to abide by the generally accepted rules of network etiquette.  These include, but are not limited to, the following:

o
Be polite.  Do not become abusive in messages to others.

o
Use appropriate language.  Do not swear, or use vulgarities or any other inappropriate language.

o
Do not reveal the personal addresses or telephone numbers of students or colleagues.

o
Recognize that electronic mail (E-mail) is not private.  

o
People who operate the system have access to all mail. 

o
Messages relating to or in support of illegal activities may  be reported to the authorities.

o
Do not use the network in any way that would disrupt its use by other users.

o
Consider all communications and information accessible via the network to be private property.

· No Warranties- The District makes no warranties of any kind, whether expressed or implied, for the service it is providing.  The District will not be responsible for any damages the user suffers.  This includes loss of data resulting from delays, non-deliveries, missed-deliveries, or service interruptions caused by its negligence or the users’ errors or omissions.  Use of any information obtained via the Internet is at the user’s own risk.  The District specifically denies any responsibility for the accuracy or quality of information obtained through its services.

· Indemnification- The user agrees to indemnify the School District for any losses, costs, or damages, including reasonable attorney fees, incurred by the District relating to, or arising out of, any violation of these procedures.

· Security- Network security is a high priority.  If the user can identify a security problem on the Internet, the user must notify the system administrator or Building Principal.  Do not demonstrate the problem to other users.  Keep your account and password confidential.  Do not use another individual’s account without written permission from that individual.  Attempts to log-on to the Internet as a system administrator will result in cancellation of user privileges.  Any user identified as a security risk may be denied access to network.

· Vandalism- Vandalism will result in cancellation of privileges and other disciplinary action.  Vandalism is defined as any malicious attempt to harm or destroy data of another user, the Internet, or any other network.  This includes, but is not limited to, the uploading or creation of computer viruses.

· Telephone Charges- The District assumes no responsibility for any unauthorized charges or fees, including telephone charges, long-distance charges, per-minute surcharges, and/or equipment or line costs.
· Violation of The Districts Internet Acceptable Use Policy Will Result In The Following Consequences

	INFRACTIONS
	1st violation
	2nd violation
	3rd violation
	4th violation

	Violation of The Districts Internet Acceptable Use Policy
	14 day suspension from internet use.  Parent contact and must have Parent, Advisor, Principal and building Tech person sign off on completed internet suspension verification sheet prior to account being enabled.  
	45 day suspension from internet use.  Parent contact and must have Parent, Advisor, Principal and building Tech person sign off on completed internet suspension verification sheet prior to account being enabled.  
	Suspension from internet use for the remainder of the school year.  Parent contact.
	


LOCKERS

Hall lockers will be assigned the first day of school.  A combination will be provided at that time. It is the responsibility of students to keep their lockers locked.  STUDENTS ARE NOT TO SHARE LOCKERS FOR ANY REASON.. 

LOST AND FOUND
Articles that have been lost but found by another should be returned to the main office.  An effort will be made to locate the owner.  Students, who have lost books, etc., should first check to see if the item is in the main office.  Students, who are missing items from lockers, etc., should report the matter immediately.  Any items not claimed by the end of the year will be disposed of.

MEDICATION

The following definitions apply:

· “Prescription medication”-any medication prescribed by a licensed physician or dentist

· “Non-prescription medication”-any medication that can be obtained over-the-counter

· “School nurse”-any person employed by the Board of Education who is licensed in Illinois as a professional nurse, pursuant to the Illinois Nursing Act, III.  Rev., Ch. III, Para. 3401, et seq.

· School Medication Authorization Form-a form provided by the District, which must be completed by the parent/legal guardian of the student.  The form must specify the times at which the medication must be dispensed and the appropriate dosage

· The following must occur in order for a student to receive medication from the school nurse at school during the school day:

· Parent/legal guardian and family physician must complete School Medication Authorization Form 

· Parent/legal guardian must bring the School Medication Authorization Form to the school office.

· Parent/legal guardian must bring the student’s prescription to school.  The prescription must be clearly marked with the child’s name, name of medication, and dosage.

· Parent/legal guardian and family physician must complete a School Medication Form for students using inhalers for asthma.  Students are allowed to keep the inhalers in their possession.  Any student found “sharing” the inhaler with another student will be disciplined and parents will be notified.

· Parent/legal guardian must also bring any “non-prescription” drug for student use to the office.  A School Medication Authorization Form must be completed for non-prescription drugs.  The student will not be allowed to bring the medication.

Dispensing of Medication

The school administrator will dispense medication.  A record will be kept of the dispensing process.  This record shall include the time medication was dispensed, dosage and personnel supervising.  The student is responsible for coming to the administrator to take the medication.  It is not the job of the administrator to call students out of class to remind them to take the medication.

Prescription Refills

The school administrator and/or nurse will notify parents/guardians when prescriptions need to be refilled.  The parent/guardian is responsible for taking care of the prescription refill.  The student will not be allowed to carry the medication to school.  The parent/guardian must deliver the medication.

Parent/guardians are ultimately responsible for student medication.  The school is simply providing a service to parents/guardians by supplying a nurse to assist with the dispensing of this medication.

THE SCHOOL WILL ASSUME NO LEGAL RESPONSIBILITY FOR STUDENTS WHO SELF-MEDICATE.

NEWSLETTER

Madison Student Support Center will send home a newsletter and/or calendar once a month.  In addition, this information will be posted on the district web page. 
NON PARTICIPATION DUE TO RELIGIOUS BELIEFS

Students whose parents have legitimate objections based on conflict with tenet of religion practiced by the student or student’s family to sex education or other specific classroom activities will be excused from classroom attendance without penalty during times when such activities are taking place.  The classroom teacher, with the building principal’s approval, shall arrange alternative instructional activities and alternative classroom attendance.  All students under he age of 18 must have these objections presented by their parents/guardians in writing.

PERSONAL PROPERTY

The school is not responsible for lost or stolen personal property.

Students are advised to take the following precautions to protect their personal property:

· Mark your name with permanent marker on all personal property

· Refrain from bringing large amounts of money to school

· Do not loan money or items of value to other students at school

· Report lost or stolen items to the office immediately and check the lost and found

· Do not share your locker or give your combination to anyone

· LOCK YOUR LOCKER (HALL AND PE) AT ALL TIMES
PHYSICAL EXAMINATIONS/IMMUNIZATIONS

State law demands a complete physical examination with current immunizations at the 5th grade and 9th grade level.  Students will not be allowed to attend school until a school physical has been completed and immunizations updated according to Illinois Law.  Physical examinations are required for each year of participation in athletics.

POLICE/SOCIAL AGENCY INTERROGATION

A juvenile officer may interview a student in school providing he/she presents proper identification to the principal prior to the interview.  The parents/guardians shall be notified before the student is interviewed.  If the parent/guardian objects, the interview will not be conducted on school property during school hours. For students 17 years of age and older, the office will attempt to notify parents, but will allow those students to be interviewed, with or without the parent’s/guardian’s consent (as per the law). The interview shall be conducted in the presence of a teacher, counselor, principal, or dean of students.  The parents/guardians may be present if they desire.  A representative from the Department of Children and Family Services may interview a student without parent/guardian permission.  A representative from a state or county agency may, with a court order, interview a student without parent permission.

POSSESSION AND DISTRIBUTION OF LITERATURE

No notices, posters, signs, petitions, or announcements may be displayed on bulletin boards, walls, lockers, windows, or doors without permission from the administration.  No printed newspapers, bulletins, petitions, pamphlets, or other published materials may be distributed on school property without permission from the administration.  Only information regarding school affiliated groups and organizations will be considered for posting and/or the daily announcements.
SCHOOL INSURANCE
The district provides a pupil insurance plan whereby parents can purchase a school accident policy.  Detailed information about this insurance program and an opportunity to enroll will be provided during early September.

SCHOOL PROPERTY

We are all responsible for the care and treatment of our school building and property.  Community tax dollars pay for our buildings and everything in and around them.  Students may be held accountable for any damage that is willfully inflicted on lockers, textbooks, other equipment (tables, desks, computers etc.), the building and any other school property.  It is our hope that our students will demonstrate school pride by taking personal responsibility for the maintenance and care of their school and school property.

STUDENT VISITORS

Students are not allowed to invite visitors to attend classes with them.  Approved student visitors; former students of Madison Student Support Center, may visit teachers before or after school.  Approved student visitors are required to register with the office and pick up a visitor tag.  Student visitors are not allowed to sit in on classes.

TELEPHONE CALLS

Office phones are available in emergency situations.  Students are encouraged to come to school prepared for the day.  Calling home to retrieve forgotten materials is discouraged.  Students will not be called out of classes to take non-emergency telephone calls.  Persons calling for a student will be required to leave a message with the office secretary.  Students will be given the message in a timely manner; which is least disruptive to academic time. Students are not to use the phones in the classrooms without teacher permission.  Furthermore, no phone calls will be allowed, in order to complain about teacher/staff issues.  

TEXTBOOK AND TEXTBOOK REPLACEMENT

Textbooks are supplied to the students on an individual or classroom basis.  When classroom sets are used textbooks may also be checked out to individuals for overnight. Students who loose a textbook or return damaged books must pay for the lost/damaged textbook.  Students who return books without bar codes must pay for the book.  The cost is as follows:



New


100% of district cost



One year old

 85%



Two years old

 70%



Three years old
 
 55%



Four years old

 40%



Five or more

 25%

VALUABLES/ CELL PHONES
Students are not allowed to bring items into the school that distract from the educational environment. This includes electronic devices, cell phones, games, CDs, etc.

Should this be an issue with any student, the following will occur:

1st Offense-
Item is taken and stored for the remainder of the day

2nd Offense-
Item is taken and parent/guardian must pick up the item

3rd Offense-
Item is taken and kept in the locked drawer in the office of the administrator for the remainder of the year 

VIDEO SURVEILLANCE

The Board authorizes the use of video cameras on district property to ensure the health, welfare, and safety of all staff, students, and visitors to district property, and to safeguard district facilities and equipment.  The district may use video cameras in locations as deemed appropriate.

VISITORS

All visitors are to enter the building through the MSSC main entrance.  Other doors will be locked during the school day for security purposes.  Parents/guardians are welcome in the school.  For security purposes it is necessary for all parents/guardians to register at the school office and pick up a visitor tag immediately upon entrance to the building.  NO VISITOR WILL BE PERMITTED TO GO DIRECTLY TO THE CLASSROOM OR ANY OTHER PART OF THE BUILDING. Parents are encouraged to phone first when requesting a conference with an administrator or teacher.  Ex-students or students from other school are discouraged from visiting during class time.    Other visitors, salespersons, etc. must register in the school office and pick up a visitors tag.  Unidentified persons will be directed to the office for assistance.  All visitors in our building are expected to display good character.  If a person demonstrates inappropriate behavior for the school setting (loud talking, vulgar language or gestures, etc.) the person will be asked to leave.  If the person is non-compliant, the police will be called to escort the person from the building.  Adults need to model appropriate behavior for students.

WEATHER/OTHER NATURAL EMERGENCY PROCEDURES

If inclement weather develops during regular school hours the administration will decide whether to keep students at school or dismiss early.  If tornadoes, severe thunderstorms, earthquakes, or any other type of natural disaster occurs school personnel will take every precaution to ensure the safety of our students, faculty, and staff.  Parents/guardians should refrain from calling the school in times of emergency.  We will provide updates to the local radio stations to keep you informed.  School closings, early dismissals and/or cancellation of extra-curricular events due to emergencies (weather or otherwise) will be announced on the following radio and TV stations:

KMOX

AM

1120

WGNU

AM

920

KSDK

TV

Channel 5

KMOV

TV

Channel 4

FOX2

TV

Channel 2

Parents/guardians should have an emergency plan in place for students to follow in these situations.

INSTRUCTIONS FOR STAFF AND STUDENTS:

Fire (Alarm will be sounded)
· Listen to the teacher’s instructions.
· Stay calm and quiet.
· Move in an orderly fashion without running or pushing.
· Exit the building as directed in a single file line.
· Stand quietly in a designated area away from the building.

Severe Thunderstorm, High Winds, and/or Tornadoes 
· Listen to teacher instructions.
· Move quickly and quietly to designated areas away from windows and doors with glass panes. 
· Assume a sitting position facing the wall with hands locked over your head (sit as closely together as possible as space is limited).
· Leave as much of a passageway in the hallway as possible.
· Remain quiet and listen for further instructions-QUIET is critical to help maintain order and safety.
Earthquakes
· Listen to teacher instructions.
· Drop to the floor and get under desks.
· Remain quiet.
· Remain under desks until an all clear is sounded.
STUDENT SERVICES
BUS TRANSPORTATION

ALL MSSC STUDENTS MUST RIDE SCHOOL TRANSPORTATION. Each student who attends the Madison Student Support Center Re-entry Program will be provided with district transportation provided his/her behavior is appropriate on the bus.  Each student will be picked up in front of his/her home between 7:15 and 8:00 a.m. Monday through Friday.   He/she will be dismissed at 2:00 and dropped off at the student’s front door. Students can NOT be dropped off at an alternate location without prior approval from the administrator (request must be submitted in writing no less than 24 hours in advance).  
Each student how attends the Teen Mom Program will be picked up in front of her homes between 8:00-8:30 and dismissed at 2:30 and dropped off at the student’s front door. 
School rules concerning student behavior also apply to the school transportation.  Student misconduct on the buses may result in discipline referrals and loss of transportation privilege.  The bus driver has total responsibility for conduct upon the bus.  Improper student conduct on a school bus can directly affect the lives and safety of the other students and the driver.  Any students who cause disruptions or vandalize the bus will be subject to discipline measures and may be subject to temporary or permanent loss of bus privileges. The school retains the right to deny bus privileges for those students who demonstrate significant misbehavior on the bus and/or threaten the safety of the other children and/or the driver of the school bus.  Serious or chronic bus violations may result in more severe discipline and possible permanent removal from the bus.  Action will be based upon bus referral tickets.  Behavior Modification Plan may be used in place of days off the bus.  
SOCIAL WORKER/ Counselor
School Social Workers and School Counselors are a valuable resource to the school and community, providing a variety of support services to students, families and staff.  They are called on to address tough life issues that may have a direct impact on academic performance. In the MSSC program, students will have weekly contact with the counselor. 
FAMILY NIGHT
Family Night is an integral component of our alternative education program. This bi-quarterly event keeps parents informed about their child’s academic and social progress, and demonstrates to the child that the parents and school have formed a partnership to support students and hold students to higher standards of behavior. At Family Night, parents learn about their child’s A.R.T. activities for the week and participate in team building activities. Parents also receive a weekly progress report that outlines academic grades and pro social skill achievement percentages. These reports, as well as the daily point sheet, are important tools for helping parents establish rewards and consequences for their child’s school behavior.

DISTRICT RESPONSE TO INTERVENTION (RTI) 

What is “Response to Intervention” or RTI?

RTI is a federal and state initiative intended to meet a wide range of individual student needs through general education services.  The regular classroom teacher and other personnel (other classroom teachers and educational specialists) can help meet the needs of individual students.  The goal of RTI is to provide students with the help they need to be successful as early as possible in their school career.
Response-To-Intervention is a process which includes the provision of systematic, research-based instruction and interventions to struggling learners. It assumes that the instruction/ interventions are matched to student needs and that the monitoring of progress is continuous. Furthermore, RTI is designed as an early intervention to prevent long-term academic failure. RTI is considered a general education service, but can also be implemented in special education settings. The RTI process must be implemented with fidelity prior to a special education referral for learning disabilities.

What are the key features?

The following is a listing of the key features of an RTI process: 

· RTI is primarily a general education initiative designed to address the needs of struggling learners early in their educational experience. 

· RTI is based on a problem-solving model that uses data to inform decision-making.

· RTI interventions are systematically applied and derived from research-based practices. 

· RTI is highly dependent on progress monitoring and data collections. 

· RTI intervention plans are designed, implemented, and monitored by a multi-disciplinary team of professionals. 

· RTI can replace the I.Q. discrepancy model for determining the presence of a learning disability. 

RTI’s Step by Step Approach

To effectively implement RTI, a sequential approach is needed. Components include:

· Staff need to learn about RTI Team needs to be established to assess students, design interventions and monitor progress,

· An RTI Team needs to be established to assess students, design interventions and monitor progress,

· A wide range of assessment data needs to be utilized, from standardized instruments to classroom observations,

· Interventions need to be research-based,

· Baseline data and continuous progress monitoring is needed in conjunction with the interventions implemented.

What is the role of the Parent in RTI?

Parents have an important role throughout the RTI process. It is essential that parents have a basic working knowledge of RTI and its benefits, especially parents whose children may be involved in Tier II and III interventions. This understanding can best be accomplished though:

· Dissemination of written materials explaining RTI to parents, 

· Formal or informal presentation to the PTA and/or other parent groups,

· Brief overview at parent/teacher conferences where it can be explained how RTI works for a given child,

· Addressing RTI on report cards and/or other progress reports sent home to parents,

NURSE
There is a nurse on duty throughout the district daily.  Her duties consist of communication with health agencies, parents/guardians and teachers regarding student health issues; dispensing of medications; emergency medical care and maintenance of student health records.

School programs that go beyond textbooks

· After School Academic Help Program

· Winning With Youth 
· Peer Mediation

· Restorative Justice Activities

· Justice Circles

· Student Assistant Program (SAP)

· Aggression Replacement Training
· Weekly progress Reports

· Parent Empowerment Sessions
· Student Advisory Board

· District Leadership Team

· Student Agenda Books

· Accelerated Reader

· Think Link

· SuccessMaker

· Early Interventionist

· Counselor

· Social worker

· Honor Roll

· High Honor Roll

STUDENT CONDUCT AND DISCIPLINE
 ALCOHOL

The consumption, possession, or distribution of alcoholic beverages is not permitted on school buses, in school buildings, or on any school property at any time.  This includes all school sponsored and related activities, whether held during or after school hours; on or off school property.  Parents will be notified immediately.  Students shall be advised of this policy through the student handbook and in any other manner deemed appropriate by the building principal.  Information concerning the use of alcohol shall be included in the curriculum in compliance with the law.  If school personnel find a student to be under the influence of, using, possessing or distributing alcoholic beverages in violation of this policy, the student may be suspended and/or expelled.

BACKPACKS AND PURSES

Coats, purses and ALL backpacks must be kept in lockers and not carried past the double doors.   

CANDY, GUM, FOOD, AND SODA

FOOD AND DRINK ITEMS ARE NOT TO BE TAKEN INTO THE GYM OR TO LOCKERS OR CLASSROOMS.   Package wrappers need to be thrown in the trash dispensers. Gum is allowed, if approval is given by the teacher.  Teachers have the right to disallow the chewing of gum in their classrooms.  Gum should be disposed of in trash receptacles and not stuck to furniture, floors, or walls.  

DANCES AND OTHER EXTRA-CURRICULAR ACTIVITIES

Students enrolled in the MSSC re-entry program are not permitted to attend district/school functions not associated with Madison Student Support Center. This includes:  Prom, athletic events, dances, etc.  

UNIFORM CODE
Madison CUSD #12 has implemented a uniform dress code to instill a positive climate of learning characterized by a minimum of distractions. It is also the belief of Madison Student Support Center that appropriate dress also assists in the development of self-esteem and positive school climate.  The school considers it appropriate to enforce the following uniform code of dress:

Basic guidelines: No labels, insignias or designer logos. The only logo acceptable is the Madison Spartan Logo
I.  Shirts

Forest  green, white or navy blue, Polo style, SCHOOL ISSUED T-SHIRTS short or long sleeve (no sleeveless)

White dress shirt, Short or long sleeve

Must be tucked in

NO COLORED UNDERSHIRTS

II. Pants
Khaki or navy blue pants, plain pants (no cargo pants; Dickies or Dockers are okay) But no other labels

Khaki or navy blue shorts, knee length

Capri length Khaki or navy blue

No Sagging Pants must be worn at waist level

III. Skirts
Khaki or navy blue

Knee length, just above the knee

IV. Sweat shirts or sweaters (plain or with Madison logo)

Light gray or navy blue

NO hoods, crew neck only

V. Shoes
Predominantly white or predominantly black shoes,

No open toe or sandals, no high heels no open heal
VI. Socks
Plain white athletic socks

VII. Belt
Black or brown; plain buckles-no names buckles, jeweled or designer

Students not in dress code will be required to sit in the THINKERY until a parent or guardian can bring appropriate clothing. 
DRUGS
Non-medical use of drugs is hazardous to the health of students.  The illicit use, possession, or distribution of non-medical, medical, and prescription, drugs and the use, possession, or distribution of “look-alike” drugs and/or drug paraphernalia are not permitted on school buses, in school buildings, or on school property at any time.  This includes all school sponsored and related activities, whether held during or after school hours; on or off school property.  Students will not be permitted to attend school or school activities under the influence of illicit drugs.  For the purpose of this policy, students who are under such influence shall be treated in the same manner as though they had drugs in their possession.   Students shall be advised of this policy through the student handbook and in any other manner deemed appropriate by the building principal.  Information concerning the illicit use of drugs shall be included in the curriculum in compliance with the law.  Parents/guardians and juvenile authorities shall be promptly notified.  When a substance is determined to be an illicit or “look-alike” drug, the identity of the student shall be given to the proper authorities for prosecution.  If there is any reason to believe that any student is using drugs illicitly at any time on or off school premises, the health and counseling services of the school shall be made available to the students and parents/guardians.  Given reasonable grounds for suspicion, school officials may search for and seize illicit drugs brought onto school buses, school property and/or at school sponsored events which may be held off school property and submit such drugs to the proper authorities for analysis.  If school personnel find a student to be illicitly using, possessing, or distributing drugs or “look-alike” drugs in violation of this policy, the student shall be suspended and/or expelled according to district policy. 

FIGHTING/PHYSICAL AGGRESSION

Fighting and/or physical aggression on school property, school buses or during school-sponsored activities will not be tolerated.  A student who chooses to violate policy will be disciplined according to the established guidelines.  If a student is involved in a fight, the student will be subject to discipline, regardless of whether the student claims that he/she did not initiate the fight or physical aggression.  “Play fighting” has become a problem because it is dangerous and promotes a disruptive atmosphere.  Therefore, this activity will be considered a severe infraction.  

GAMBLING

Playing cards, flipping or matching coins, rolling dice for money, or any other form of gambling will not be permitted.  Teachers will confiscate any money or materials and refer students involved to the office.  Disciplinary action will follow.

GANG ACTIVITY

The presence of gangs or gang-related activities on school grounds is strictly prohibited and will not be tolerated.  Student involvement in gangs, as a gang member or associate or gang-related activities on school grounds, while school is in session, or at school-related events, including the display of gang symbols or paraphernalia, is strictly prohibited.  As used herein, the term gang is defined as a somewhat organized group of persons who form an allegiance of some duration.  This group is sometimes characterized by a gang name; symbols, special dress, colors, or turf concerns.  The activities of the group are antisocial, with its members frequently engaging in criminal activity.  The gang creates an atmosphere of fear and intimidation within the school environment and /or community and interferes with the District’s educational process or programs.  As use herein, the term gang member is defined as a person who actively joins with two or more persons who participate in or who are members of an organized group, which has identified itself as a gang or part of a gang.  The gang member must do more than be an associated of gang members.  The gang member must actively participate in the group’s antisocial behavior.  The gang member frequently wears special dress, colors, or symbols, and claims membership in the group.  As used herein, the term gang associate is defined as a person who on occasion spends time in the company of two or more persons who by their activities have been identified as a member of a gang.  The gang associate does not engage in special dress, colors, or symbols, or have the same turf concerns as do gang members.  The gang associate is an individual who does not claim gang membership, but whose association with gang members is social in nature.  As used herein, the phrase gang-related activity is defined as any conduct engaged in by a student (1) on behalf of any gang; (2) to perpetuate the existence of any gang; and/or (3) to effect the common purpose and design of any gang, including but not limited to matter of dress, use of symbols, gestures, recruitment, harassment, intimidation, threatening, or retaliation.

Some examples of gang-related dress are bandanas worn in “dew rag” fashion, one pant leg rolled up, pins displaying hate symbols, etc.  Students involved with any behavior as related to gangs or gang-related activity will be subject to suspension or expulsion from school and other legal actions as deemed necessary.

HARASSMENT/INTIMIDATION/BULLYING

Madison Student Support Center strives to maintain an environment in which students can attend school, ride school buses, and participate in activities free from any form of harassment, intimidation, and or bullying.  Harassment, intimidation, and/or bullying of any type will not be tolerated at school or at any school-related activity.  Hostile or offensive language or behavior, which is intimidating in nature, shall be considered harassment.  This prohibition extends to behavior, which is physical, verbal, written, or symbolic including without limitation, bullying as defined in the policy.  At all levels, referral to appropriate outside authorities/agencies may be made and additional suspension days by the principal with possible recommendation to superintendent for additional days and/or expulsion may occur depending on nature, intent, and severity of specific acts.  Such action will be within the discretion of school officials.  The Madison School District shall provide students with an environment free of unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct or communications constituting sexual harassment as defined and otherwise prohibited by State and Federal law.  Sexual harassment prohibited by this policy includes verbal and/or physical conduct.  The terms intimidating, hostile or offensive include, but are not limited to conduct that has the effect of humiliation, embarrassment or discomfort.  Sexual harassment will be evaluated in light of all the circumstances.  A violation of the sexual harassment policy may result in discipline, up to and including suspension.  Any student making a knowingly false accusation regarding sexual harassment will likewise be subject to disciplinary action, up to and including expulsion.  Aggrieved persons should directly inform the person engaging in the sexually harassing conduct whenever possible, that his/her conduct is offensive. Direct the person to stop the behavior.  No student should accept being harassed or bullied by other student(s).  Students should report any type of harassment by other student(s) to a Teacher, Principal or other staff member.  Harassment or bullying includes, but not limited to, threats, name calling, intimidation, hazing, and inappropriate touching, teasing, taunting, ridiculing, extorting, repeated demeaning of character, hitting, gestures, symbol display or verbal/nonverbal/written communication that makes a student feel uncomfortable or unsafe even if the person engaging in such behavior does not feel that he/she is harassing.  Students who engage in any form of harassment will be subject to disciplinary action, which will be based on the severity of the offense.  

LOITERING

MSSC students are not permitted on school grounds unless participating in a supervised MSSC activity. Students that are seen on campus will be removed for trespassing and could be brought before the Board of Education. 
LUNCH

Lunch privileges are designated through the level system for Madison Student Support Center students. 
MISCONDUCT OF STUDENTS W/DISABILITIES

The following general procedures apply to the discipline of students with disabilities:

1. Unless otherwise indicated in the student’s IEP, students with disabilities are to be disciplined in the same manner as students without disabilities, including being subject to suspension and expulsion for behaviors not caused by the disabling condition.  As a part of the discipline process, the student’s disability will be taken into account and appropriate interventions will be used when necessary.

2. A student with a disability may be suspended for a period of up to ten (10) days.  The building principal is authorized to impose suspension of ten (10) days or less.  A ten (10) day suspension does not constitute a change of placement or cessation of services within the meaning of the Individuals with Disabilities Education Act (IDEA).  A student with a disability may be suspended for more than ten (10) days over the course of a school year. Following the tenth cumulative in a school year, for any subsequent day(s) of suspension, the student shall be provided educational services.

3. Students with disabilities shall follow the rules and regulations of the district and schools which they attend, except to the extent that modification in the discipline procedures are required according to the students’ IEP; the building principal must be invited and informed of the need to modify discipline procedures.  Agreed modifications must be stated in the IEP on the Adaptations/Modifications page.

4. Building administrators and staff have the responsibility of maintaining discipline and jointly working with students with disabilities who exhibit unacceptable behavior.  The student’s case manager, counselor, principal, and parents/guardians should work together when the student is experiencing difficulty, conducting a functional assessment of the problem behaviors and writing behavior management plans as needed.  These efforts should be documented and evaluated periodically.

5. Building principals and staff are obligated to follow modifications recommended in the IEP and behavior management plans.  An exception may be made if the student’s behavior poses an immediate danger or threat of injury to self or other.  If the student’s behavior demonstrates that the student requires a more structured setting, the IEP team will consider a different school placement for the student.  Further, if there is a significant risk of injury to the student, peers, or staff if the student were to remain at Madison Middle School, the District may pursue it ability to request that a hearing officer order the student be placed in an alternative setting for up to 45 days.

For purposes of the above section, the following terms are defined:

Change of Placements:  Any removal of a student with disabilities from an assigned classroom or service specified in an IEP for a period of more than ten (10) consecutive days.  Multiple suspensions, which accumulate to more

than ten (10) days in a school year constitute a change in placement if excessive and should be evaluated on a case-by-case basis.  Factors to be considered in determining whether an pattern of suspensions constitutes a change of placement include the number and length of suspensions, their proximity to each other, and the total amount of time a student is suspended from school. A student with disabilities who knowingly possesses, uses or sells illegal drugs or possesses a weapon on school property or at a school activity may be placed in an appropriate alternative educational setting for not more than forty-five (45) calendar days.  In such a situation, the student can be placed in an alternative educational setting even if the students’ behavior was a manifestation of his/her disability.  The IEP team will convene a Manifestation Determination Review prior to such a forty-five (45) day placement.  Student with a Disability:  A student identified as disabled as defined in

PL 94-142/IDEA or Section 504 of the Rehabilitation Act.

Suspension:  Removal of a student for up to ten (10) days from school for a definite period of time for misconduct.

Expulsion:  Removal from school for a definite period of time for serious misconduct that is greater than ten (10) days and up to two years.

Temporary Alternative Placement:  An educational setting apart from the regular educational setting that must enable the student to continue to participate in the regular curriculum, receive services and modifications that will enable the student to meet the IEP goals and must also include services and modifications that address the problem behaviors.

IMPROPER LANGUAGE

Students are expected to demonstrate respect for themselves, fellow students, teachers, staff, and administration.  The use of profanity, derogatory slang, racial, ethnic, or sexual slurs will not be tolerated. Your words say a great deal about who you are and what you stand for.  Words can be very hurtful and damaging to other people.

ROMANTIC INVOLVEMENT BETWEEN STUDENTS

Students should not embrace another student unless as a gesture of friendship and/or kindness.  Kissing and other outward demonstrations of affection are not to occur on school property.  Students will be verbally warned.  Repeated offenses will be disciplined according to policy. 

SMOKING AND USE OF OTHER TOBACCO PRODUCTS

Using tobacco products and other similar products, such as clove cigarettes in any form is hazardous to the health of students and presents a safety hazard in the school.  Smoking and/or use of smokeless tobacco products by students, is not permitted on school buses, in school buildings or on school grounds at any time.  Information about the hazards of smoking and using tobacco products shall be included in the curriculum. Students in violation of this policy will be disciplined accordingly and parents/guardians will be notified.

SYMBOLS

Symbols that may be interpreted as symbols of hate and intolerance (i.e. the confederate flag and swastikas) will not be allowed to be displayed on school grounds, or during school events.  This includes vehicles parked on school property, lockers, notebooks, and any other personal belongings.  Our goal is to assist students in increasing their understanding, tolerance, and acceptance of diversity.

TREATMENT OF SCHOOL PROPERTY

Your parents/guardians and all taxpayers are legally required to pay taxes to build and maintain the public schools.  Damaging or vandalizing any type of school property (buses, buildings, lockers, books, equipment, desks, etc) becomes a burden of responsibility for everyone in the community.  It is the responsibility of every Madison student to treat the school and school property with respect.  It is also the responsibility of students to report anyone seen damaging or vandalizing school property. THE CARE OF THE SCHOOL AND SCHOOL PROPERTY IS THE RESPONSIBILITY OF EVERYONE!  

WEAPONS


Weapons are not allowed on school property or at any school sponsored event or activity that is held off school property.  Anything that can be used to physically harm another person can be construed as a weapon.  Strong disciplinary action will be taken if a student is found to be in possession of a weapon, including suspension and/or expulsion, confiscation of the weapon and referral to law enforcement when appropriate.

STUDENT DISCIPLINE

The following are guidelines for discipline as established by the Madison School Board pursuant to the State Code.

“Teachers and other certified educational employees shall maintain discipline in the schools.  In all matters relating to the discipline in and the conduct of the schools and the school children, they stand in the relation of parents and guardians to the pupils.  This relationship shall extend to all activities connected with the school program and may be exercised at any time for the safety and the supervision of the pupils in the absence of their parents and guardians.”  (The School Code of Illinois 105 ILCS 5/24-24)    It is the firm belief of the Madison CUSD #12 Board of Education, Administration and Staff that firm, fair, and consistent discipline along with high standards of moral conduct are necessary requisites for effective teaching and learning.  In holding with this premise, disobedience and/or misconduct will be dealt with promptly and firmly.  All discipline policies are established in accordance with Illinois law, Illinois School Code, and Board of Education Policies.
Cooperation among parents/guardians, teachers, staff, and administration is both necessary and desirable.  In order for students to benefit from disciplinary procedures, it is most important that they understand the reasons for such actions.  Students will more readily accept responsibility for their actions when they recognize that home and school are working together toward the same. The code of conduct, violations and consequences is provided within this Handbook to detail the expectations for student conduct and the consequences for violations.  The code of conduct is to be read in conjunction with the other rules and polices explained in this handbook.   A copy of the disciplinary policies and procedures of Madison Middle School will be provided to students and parents/guardians within the first week of classes in the fall, or in the case of transfer students, the first week of attending classes.  Students will be required to sign off on having read the handbook and will also be provided with a verbal presentation of the policies and procedures within the first week of school.  Replacement copies of the handbook will be available for a minimal fee.  Each student is responsible for his/her own behavior.  Students who choose to violate classroom and/or school rules and policies that come under the jurisdiction of this handbook and/or choose to remain in a situation where rules and policies are being violated will be held accountable for the actions taking place.

DUE PROCESS

The Board of Education will extend to students their full rights as provided by the law.  It is the Board’s desire that the exercise of authority in a school setting be fair and that the students’ rights are fully protected.  To that end, if during the course of investigating student disciplinary situations, it becomes evident that law enforcement authorities are likely to become involve, the investigating administrator will attempt to notify the parents/guardians of the student’s suspected involvement prior to contacting the enforcement authorities.

DISCIPLINARY PROCEDURES

We recognize that students are working to improve behavior. It is our firm belief that a quality education is crucial for success in life.  Therefore, we make every effort to afford students the opportunity to stay in school, work to improve behavior, and progress through the curriculum in a safe and orderly environment. 
Standards and procedures for individual conduct and classroom management need to be developed and implemented in order to maintain an environment conducive to learning.  In all disciplinary action, however, the staff should be mindful of the fact that they are dealing with individual personalities, and that it is sometimes more important to discover the causes of misbehavior than merely to react and punish. Discipline should be fair and constructive, not arbitrary or excessive.  Thoughtful discipline can be a means of fostering growth toward maturity and responsibility.

Each student is responsible for his/her own behavior.  If a student’s classroom behavior is inappropriate, the classroom rules will initially be used to curtail inappropriate behavior. If a student refuses to adhere to the classroom rules, the student will be referred to the principal.

REMOVAL FROM THE CLASSROOM

Teachers shall initially manage student discipline issues.  In the event a teacher deems it necessary to remove a student from the classroom due to disruptive behavior, the staff will contact security and have the student escorted to the “Thinkery.” The teacher indicating the reason for the removal must complete an incident report that defines the rational for removal. REMOVAL FROM A CLASSROOM IS CONSIDERED TO BE A SERIOUS OFFENSE.  PARENTS/GUARDIANS AND STUDENTS ARE ENCOURAGED TO RESPOND TO THIS DISCIPLINE MEASURE IN A PROMPT AND URGENT MANNER.  Any certificated employee or other employee providing teaching or other directionally-related services to students may use reasonable force as needed to maintain the safety for the other students, school personnel or persons or for the purpose of self defense or the defenses of property.

DAILY POINT SHEET

Student behavior is monitored each hour of the school day. At the end of the day, points are tallied to determine whether the day was unsatisfactory, satisfactory, or outstanding. The daily ratings are important as students attempt to level up through the MSSC Level System. Parents should ask their child for these sheets every day!
THINKERY
Sometimes students display behaviors that prevent the teacher from continuing a lesson or behaviors that are grossly disrespectful to others, or behaviors that are unsafe for themselves or others. These circumstances result in the need for the student to be removed from the general classroom and placed in the Thinkery. While in the Thinkery students are given the option to engage in a restorative justice activity to address their behavior and how it impacted others. Upon successful completion of this process, the student is permitted to return to class. However, should the student choose to not participate in the activity, they will remain in the Thinkery for the remainder of the academic day. Before returning to the classroom, the student must participate in a justice circle. (Incomplete schoolwork will result in the student receiving a zero on the assignment.) Days of isolation are followed by 3 days of “red zone”. This consequence results in loss of privileges for those days. For each unsatisfactory day of “red zone”, another day is added. Five unsatisfactory days on “red zone” result in the student’s level being dropped.

JUSTICE CIRCLE
If a student earns day(s) of isolation and/or suspension, he/she will be required to participate in a restorative justice circle.  This activity is designed to help students recognize how their behavior affected others and how they can restore those relationships damaged by their actions.  The students will be required to prepare for the Justice Circle during their time in the Thinkery.  The circle will take place weekly during designated times.  Members of the Justice Circle may include:  students, parents/guardians, other relatives, staff members, community members, and representatives from outside agencies.

FORCED PHYSICAL GUAIDANCE 
While it is never desirable to physically move a student, it may become necessary if a student is behaving in an unsafe manner.  Forced physical guidance may be used if a student enters an unauthorized area, attempts to leave the school building, or refuses to leave an area that they have been told to leave.  If there is no immediate threat of danger, a student is given a designated amount of time to make the choice to move on his or her own.  

Police Contact

If a student's conduct becomes extremely disorderly or physically aggressive toward another student or staff member, police will be contacted immediately. The student will be subject to arrest unless behavior meets criteria for possible hospitalization. Police are also notified if a student leaves the school building without permission. Any behavior that warrants police contact results in a level drop.

SUSPENSIONS

The Superintendent, the building principal, and the principal’s designee are authorized to issue out-of school suspensions.

Out-of-school suspensions are issued to students guilty of gross disobedience or misconduct.  Students who are suspended are suspended from school during the regular school day and from all school functions.  Out-of-school suspension is used to stress to the student that his or her behavior can in no way be tolerated.  A student may be suspended for up to ten (10) school days by the building principal or superintendent.

· A student serving an out-of-school suspension is not allowed on the school campus at any time for any reason during his/her suspension.

· A student is not allowed to attend or participate in any extra-curricular or school sponsored activities during the time of his/her suspension, whether those activities are on or off school property.

· A student will receive no credit for assignments or exams from each class missed each day of the suspension.

· Parents/guardians will be notified before an out-of-school suspension is assigned.  Any parent opposed to the recommendation will be informed of the legal due process procedure available to them found in board policy.

· Parents and students will be required to consult with the principal prior to the student's return to school.

· A student who is on school property or attempts to attend a school-sponsored activity during an out of school suspension will be considered trespassing.  If the student refuses to leave, the police will be notified and the student will be charged with trespassing.

Prior to suspension, the student shall be provided oral or written notice of the charges. If the charges are denied the student shall be given an explanation of the evidence against him an opportunity to present his/her version of the incident.  Prior notice and hearing as stated above may not be required of the student immediately suspended when the student's presence poses a continuing danger to persons or property or any on going threat of disruption to the educational process.  In such cases, the necessary notice and hearing shall follow as soon as practicable. An oral or written report for a suspension shall be given to the parents/guardians of the student prior to the suspension being served.  Such report shall contain a full statement of the reasons for the suspension and a notice to the parents or guardian of their right to review.  

IN THE EVENT OF A REQUEST FOR REVIEW, THE PARENT/GUARDIAN SHALL NOTIFY THE OFFICE OF THE SUPERINTENDENT OF SCHOOLS ON THE DISCIPLINE APPEAL FORM WITHIN 5 DAYS OF NOTICE OF SUSPENSION. STUDENTS WILL SERVE THE SUSPENSION.  IF UPON REVIEW OF THE SUSPENSION IT IS DETERMINED THE SUSPENSION IS TO BE OVERTURNED, ALL RECORDS RELATING TO THE SUSPENSION SHALL BE EXPUNGED AND THE STUDENT WILL BE MARKED "EXCUSED".   THE STUDENT SHALL BE AFFORDED EVERY OPPORTUNITY TO MAKE UP ALL LOST EDUCATIONAL OPPORTUNITIES; INCLUDING BUT NOT LIMITED TO, TEST MAKE-UP ALL LOST EDUCATIONAL OPPORTUNITIES, INCLUDING BUT NOT LIMITED TO, TEST MAKE-UPS.

Upon request of the parents/guardians, the School Board shall conduct a hearing or a hearing officer appointed b the Board to review the suspension.  At the hearing, the parents or guardian of the student may appear and discuss the suspension with the Board or its hearing officer.  If the Board appoints a hearing officer, he shall report to the Board a written summary of the evidence heard at the meeting.  After its hearing or upon receipt of the report of the hearing    officer, the Board may take such action, as it finds appropriate.
EXPULSION

The School Board is authorized to expel students guilty of gross disobedience or misconduct for the remainder of the school term and/or up to two school years (ILCS 5/10-22.6b), as determined by the School Board.  The student and/or parents or guardian shall be due the following procedural protections: Prior to expulsion, the student shall be provided written notice of the charges and the time and place of hearing.  If the charges are denied, the student shall have an opportunity for a hearing, at the time and place designed in the notice and conducted by the Board or a hearing officer appointed by it. The student will remain in suspension until such notice.  If the Board appoints a hearing officer, he shall report to the Board the evidence presented at the hearing and the Board shall take such final action, as it finds appropriate.  The Board shall provide written notice to the parents or guardian of the time, place and purpose of the hearing by registered or certified mail and request the appearance of the parents or guardian at the expulsion hearing.  During the expulsion hearing, the student and his parents or guardian may be represented by counsel, present witnesses and other evidence on this behalf.  The Board or hearing officer shall hear evidence on the issue of whether the student is guilty of the gross disobedience or misconduct as charges.  After presentation of the evidence or receipt of the hearing officer's report, the Board shall decide the issue of guilt and decide whether expulsion or some lesser form of discipline shall be imposed upon the student. Expulsion will be used for gross disobedience or misconduct.  As with suspension the student and parents have a right to appeal.   In many cases, expulsion could follow the fifth period of an out-of-school suspension but as stated above, with the appropriate degree of seriousness, expulsion may supersede any state of suspension.   Expelled students are not allowed on the school property at any time during their expulsion, and may not attend or participate in any extra- curricular activities. In order for a previously expelled student to re-enter school, the student and parent must schedule a conference with the building principal.

CODE OF CONDUCT, VIOLATIONS AND CONSEQUENCES

The following list of offenses and consequences is meant to be a guide and is not inclusive of every offense that may occur. The building principal or the principal designee has the authority to exercise discretion in increasing or decreasing punishments according to the circumstances.  IN THE EVENT OF SERIOUS INJURY OR SERIOUS THREAT TO STUDENTS OR STAFF, THE BOARD HAS THE DISCRETION TO EXPEL. SUCH AGGRAVATED SITUATIONS OVERRIDE THE PROGRESSIVE DISCIPLINE PROCEDURES OUTLINED IN THIS HANDBOOK.

DISORDERLY CONDUCT

This includes conduct and/or behavior that is disruptive to the orderly educational procedure of school or is considered by school authorities to be obscene.

FALSE ALARM/BOMB THREATS, CALLING 911

The reporting or making of any fire or bomb threat to the school (including the engaging of a school fire alarm) when no such emergency exists or making a call to 911.

FIGHTING

Engaging in physical contact for the purpose of inflicting harm on the other person.  Schools are places where positive interaction with different people is considered an important aspect of learning good citizenship.  FIGHTING IS UNACCEPTABLE.  If a student is attacked, he/she may use self-defense that is defined as protecting oneself in a manner that does not escalate a fight.  Students are encouraged to prevent fights at all times, they are to seek assistance from staff members whenever they cannot solve conflicts in a peaceable manner.  
FORGERY

Writing and using the signature or initials of another person.  This includes falsely representing one's identity.  Changing information on school district materials.  This includes both computer records and printed material.

GAMBLING

Participating in the games of chance for the express purpose of exchanging something.

INSUBORDINATION

Students are expected to behave in a courteous and mature manner.  Staff members are charged with the responsibilities of students’ safety and instruction; therefore, they have been provided with authority to direct and restrain students in their actions.  It is expected and required that the students comply with directions from staff members.  Insubordination is the refusal to comply with reasonable requests of school personnel.

THEFT

Theft is stealing school, personal, or district property.  Breaking and entering buildings, lockers, locker rooms, classrooms, teacher’s desks/ cabinets, or offices can be considered attempted theft.  Altering or stealing computer hardware or software is also theft.  Stolen or lost property must be reported to the office immediately.  

THREATS/EXTORTION

The solicitation of money, or something of value, whether overt or implied from another student, regardless of the amount, in return for protection, or in connection with a threat to inflict harm.

THREATENING/ASSAULTING A STAFF MEMBER

Threatening a staff member with physical injury, or assaulting a staff member.  

UNAUTHORIZED ENTRANCE/PRESENCE

Students shall not be in areas for which they do not have explicit permission either during school hours or after school hours.  This includes classrooms, lockers, and offices.  

VANDALISM

Students who damage school property or private property on school grounds will be required to pay for the damage, face possible suspension, expulsion, and referred to authorities.

VERBAL ABUSE/OBSCENITIES

Verbal abuse of teachers or students or the use of obscene language.
WEAPONS

Possession or use of weapons; whether brought on school property or to a school activity or acquired on school property or school activity. The possession or use of any instruments such as knives, guns, clubs, guns, chains and the like that can be used to inflict bodily injury to another person is strictly forbidden.  This includes look-alike weapons that are used to threaten or create fear.  

BEHAVIOR MATRIX

	INFRACTIONS
	1st violation
	2nd violation
	3rd violation
	4th violation

	Abusive Language, Profanity, Vulgar Or Obscene Behavior
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention
	Thinkery, Parent contact, 10 days out of school suspension depending on severity of infraction, possible police intervention.  Possible recommendation for expulsion

	Arson
	10 days out of school suspension, board hearing. Recommendation to board for expulsion.
	Recommendation to board for expulsion.
	
	

	Assault/Battery On School Personnel
	Parent contact, 10 days out of school suspension, possible board hearing, police intervention.
	Parent contact, 10 days out of school suspension, possible recommendation for expulsion, police intervention.
	
	

	Bus Misconduct
	Parent contact, Warning
	Parent contact, Justice Circle, 1 to 2 days of building detention and/or off the bus for 1-3 days.
	Parent contact, Justice Circle,  3-5 days off the bus
	Parent contact, Justice Circle, 5-10 days off the bus, subsequent misconduct may result in permanent removal from bus.


	INFRACTIONS
	1st violation
	2nd violation
	3rd violation
	4th violation

	Disorderly Conduct (Excessive Horseplay)
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 10 days out of school suspension depending on severity of infraction, possible police intervention.  Possible expulsion

	Disruption Of Class (Talking, Laughing, Making Noises, Bothering Others-Preventing Oneself And Classmates From Learning)
	Thinkery, Conference w/ student by teacher, teacher uses individual and/or team disciplinary approach for classroom behavior modification.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.

	Dress Code
	Parent/guardian contact and change of clothing
	Parent/guardian contact, change of clothing, and 1-3 days of building detention.
	Parent/guardian contact, change of clothing, and 3-5 days of building detention.
	Parent/guardian contact, change of clothing, and 5-10 days of building detention.

	Drugs Possession or Use of, Distribution of
	The Principal will suspend the student from school for 10 days with a   recommendation to the board for suspension of not less than one calendar year or expulsion.  Police notification.
	
	
	

	Fighting
	Thinkery, Parent contact, 1-3 days out of school suspension depending on severity, possible police intervention.
	Thinkery, Parent contact, 3-5 days out of school suspension depending on severity, possible police intervention.
	Thinkery, Parent contact, 5-10 days out of school suspension depending on severity, possible police intervention.
	Thinkery, Possible recommendation to board for expulsion.

	INFRACTIONS
	1st violation
	2nd violation
	3rd violation
	4th violation

	Firearms
	The Principal will suspend the student from school for 10 days with a   recommendation to the board for suspension of not less than one calendar year or expulsion.  Police notification.
	
	
	

	Forgery
	Thinkery, Parent contact, 2 days building detention.
	Thinkery, Parent contact, 4 days building detention.
	Thinkery, Parent contact, 1-3 days out of school suspension.
	Thinkery, Parent contact, 3-5 days out of school suspension.

	Gambling
	Parent contact, 2 days building suspension.
	Parent contact, 4 days building suspension.
	Parent contact, 1-3 days out of school suspension.
	Parent contact, 3-5 days out of school suspension.

	Gangs
	Parent contact, 5 to 10 days out of school suspension with possible board hearing.
	Parent Contact, 10 days suspension and board hearing.
	
	

	Harassment/ Bullying
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 10 days out of school suspension depending on severity of infraction, possible police intervention.

	Inciting A Fight
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 10 days out of school suspension depending on severity of infraction, possible police intervention.  Possible expulsion

	INFRACTIONS
	1st violation
	2nd violation
	3rd violation
	4th violation

	Insubordination
	Thinkery, Conference w/ student by teacher, teacher uses individual and/or team disciplinary approach for classroom behavior modification.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.

	Late to Class
	Conference w/ student by teacher, teacher uses individual and/or team disciplinary approach for classroom behavior modification.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.

	Leaving Campus Without Permission
	Parent contact, 1 - 3 days out of school suspension.
	Parent contact, 3-5 days out of school suspension.
	Parent contact, 5-10 days out of school suspension.
	

	Leaving Class Without Permission
	Thinkery, Conference w/ student by teacher, teacher uses individual and/or team disciplinary approach for classroom behavior modification.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.

	infractions
	1st violation
	2nd violation
	3rd violation
	4th violation

	Lying
	Conference w/ student by teacher, teacher uses individual and/or team disciplinary approach for classroom behavior modification.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.

	Medication – Possession and Use
	Parent contact, 1 -3 days out of school suspension.
	Parent contact, 3-5 days out of school suspension.
	Parent contact, 5-10 days out of school suspension.
	Parent contact, out of school suspension pending board hearing.

	Obscene gestures
	Thinkery, Conference w/ student by teacher, teacher uses individual and/or team disciplinary approach for classroom behavior modification.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.

	On Campus But Not Attending Class
	Conference w/ student by teacher, teacher uses individual and/or team disciplinary approach for classroom behavior modification.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.

	Opening The Building Doors Without Permission
	Parent contact, 1- 3 days building detention
	Parent contact, 3 - 5 days building detention
	Parent contact, 1-3 days out of school suspension.
	Parent contact, 3-5 days out of school suspension.

	INFRACTIONS
	1st violation
	2nd violation
	3rd violation
	4th violation

	Possession of Disruptive Devices and/or Use of Fireworks, Water Balloons, Mace etc
	1 day building detention or up to ten days suspension, with possible recommendation for expulsion to the board.
	
	
	

	Possession Of Radios, CD Players, Cameras, Toys, Balls, Cell Phones etc.
	Confiscate item and return to student at the end of the day
	Confiscate item and return to parent
	Confiscate item and return to parent at the end of the school year. 
	

	Profanity
	Conference w/ student by teacher, teacher uses individual and/or team disciplinary approach for classroom behavior modification.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.

	Public Display of Affection
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, 10 days out of school suspension depending on severity of infraction, possible police intervention.

	Running In Hallways
	Warning
	Conf. W/ student
	Parent Contact, 1-3 days building detention.
	Parent Contact, 3-5 days building detention.

	Sexual Misconduct/Harassment/Assault
	Complete a written report, and follow policy.
	
	
	


	INFRACTIONS
	1st violation
	2nd violation
	3rd violation
	4th violation

	Smoking, Matches, Lighter, Cigarettes (Possession and/ or use).
	Parent contact, confiscate item.  Possible police involvement.
	Confiscate item, parent contact, 1-3 days building detention.  Possible police involvement.
	Confiscate item, parent contact, 3-5 days building detention.  Possible police involvement.
	Confiscate item, parent contact, 1- 3 days out of school suspension.  Possible police involvement.

	Tampering With Fire And Emergency Equipment
	Parent contact, 10 days out of school suspension, possible board hearing.
	Parent contact, 10 days out of school suspension, possible recommendation for expulsion.
	
	

	Theft
	Thinkery, 1-3 days building suspension or 1-3 days out of school suspension if item's) taken were 25 dollars or more, possible police intervention.
	Thinkery, 1- 10 days out of school suspension, depending on severity of incident, possible police intervention.
	10 days out of school suspension and recommendation to board for expulsion.
	

	Throwing Objects
	Conference w/ student by teacher, teacher uses individual and/or team disciplinary approach for classroom behavior modification.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.

	Truancy
	Warning
	Conf. W/ student
	Parent Contact, contact with truancy office
	Implement truancy plan

	Unauthorized Selling On School Campus
	Conference w/ student
	Confiscate item and return at the end of the school day.
	Confiscate item and return to parent.
	


	INFRACTIONS
	1st violation
	2nd violation
	3rd violation
	4th violation

	Unprepared For Class
	Conference w/ student by teacher, teacher uses individual and/or team disciplinary approach for classroom behavior modification.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.

	Unprovoked Attack On Another Student
	Thinkery, Parent contact, 1-3 days out of school suspension depending on severity, possible police intervention.
	Thinkery, Parent contact, 3-5 days out of school suspension depending on severity, possible police intervention.
	Thinkery, Parent contact, 5-10 days out of school suspension depending on severity, possible police intervention.
	Possible recommendation for expulsion

	Vandalism
	Thinkery, possible 1-3 days out of school suspension depending on severity with possible restitution.
	10 days suspension and restitution, with possible board hearing.
	
	

	Verbal and/or Physical Threats Towards School Personnel.
	Thinkery, Parent contact, 1-3 days out of school suspension depending on severity, possible police intervention.
	Thinkery, Parent contact, 3-5 days out of school suspension depending on severity, possible police intervention.
	Thinkery, Parent contact, 5-10 days out of school suspension depending on severity, possible police intervention.
	Possible recommendation for expulsion

	Verbal and/or Physical Threats Towards Students.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 1-3 days building detention, or 1-3 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, Conf. w/ student, teacher and/or team uses individual and/or team disciplinary approach for classroom behavior modification, and/or 3-5 days building detention, or 3-5 days out of school suspension depending on severity of infraction, possible police intervention.
	Thinkery, Parent contact, 5-10 days building detention, or 5-10 days out of school suspension depending on severity of infraction, possible police intervention.  Possible recommendation for expulsion.
	Parent contact, 10 days out of school suspension depending on severity of infraction, possible police intervention.  Possible recommendation for expulsion.

	INFRACTIONS
	1st violation
	2nd violation
	3rd violation
	4th violation

	Weapons (Non-Firearm)
	Parent contact, 10 days suspension and recommendation for expulsion to board, police intervention.
	 
	 
	 

	Wearing Head Gear In The Building
	Conference w/ student
	Confiscate item and return at the end of the school day.
	Confiscate item, parent contact, 1-3 days building detention.
	Confiscate item, parent contact, 3-5 days building detention.

	Wearing Or Bringing Coats Or Bags To Class.
	Conference w/ student
	Confiscate item and return at the end of the school day.
	Confiscate item, parent contact, 1-3 days in school suspension
	Confiscate item, parent contact, 3-5 days in school suspension


THE 5TH OUT OF SCHOOL SUSPENSION MAY RESULT IN AN ADMINISTRATIVE HEARING WITH THE SUPERINTENDENT AND/OR A BOARD HEARING.    

THE BUILDING PRINCIPAL HAS THE AUTHORITY TO EXERCISE DISCRETION IN INCREASING OR DECREASING PUNISHMENTS ACCORDING TO THE CIRCUMSTANCES.

THE SEVERITY OF ANY OFFENSE LISTED ABOVE MAY WARRANT A MORE SEVERE CONSEQUENCE THAN LISTED (45 DAY ALTERNATIVE SCHOOL PLACEMENT, OR USE OF OFF CAMPUS SUSPENSION CENTER).  

REPEATED INFRACTIONS OR GROSS DISOBEDIENCE/ MISCONDUCT MAY BE JUST CAUSE FOR A BOARD HEARING.

GENERAL INFORMATION

ASBESTOS CONTAINING BUILDING MATERIAL

You are hereby notified that the required Asbestos Hazard Emergency Response Act (AHERA) inspection and management plans for Madison Community Unit School District No. 12 have been completed and submitted.  Asbestos Real Estate Consultants, Chicago Illinois, conducted the inspections and developed the management plans.  That firm has also conducted awareness training for our custodial and maintenance personnel.  The reports were studied by the school board to plan appropriate response actions, and to begin implementation of the management plans.  The management plans will be available upon request for public inspection by contacting the district office and/or the specific building principal.

The findings of the inspection indicate that safe conditions exist in all buildings: however, operation and maintenance programs will maintain and monitor the district continually to sustain this safety standard.  If you should have any questions concerning this matter, please do not hesitate to contact the principal’s office or the superintendent’s office.

SPRAYING OF PESTICIDES

In compliance with regulations developed by the Illinois Department of Health, the district, when the need occurs, will conduct the spraying of pesticides.  Our monthly calendar will be accompanied by a notice to all parents that the district has implemented a Pest Management program which occurs the fourth Thursday of each month.  The Pest Management process occurs after the students have been dismissed for the day.  If you wish to notified 48 hours in advance, should this event occur, please contact the MSSC office at 798-5112. 

BREAKFAST

MSSC students will have the opportunity to participate in breakfast from 8:00 – 8:15 A.M.  Student academic performance improves with the consumption of breakfast.  If students do not have time to eat breakfast at home prior to coming to school we encourage them to take advantage of our breakfast program.  There are free breakfasts for those who qualify.  

CRISIS PLAN

Madison Student Support Center has an established crisis plan.  Students will be informed of the safety codes and procedures.  The procedures will be practiced periodically to help ensure the safety of students and staff in the event a crisis situation develops.  We have a crisis team in place to lead the crisis response.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT  (FERPA)

The Family Educational Rights and Privacy Act afford students certain rights with respect to their education records. They are:

(1) The right to inspect and review the student's education records within 45 days of the day the district receives a request for access.  A parent/guardian or eligible student should submit to the Records Custodian, Principal or other appropriate official, written requests that identify the records) they wish to inspect. The District official will make arrangements for access and notify the parent/guardian or eligible student of the time and place where records may be inspected. If the records are not maintained by the District official to whom the request was submitted, that the official should advise the parent/guardian or eligible student of the correct official to whom the request should be addressed.

(2) The right to request the amendment of the student's education records that the parent/guardian or eligible student believes is inaccurate or misleading. A parent/guardian or eligible student may ask the District to amend a record that they believe is inaccurate or misleading. They should write the District official responsible for the record, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading. If the District decides not to amend the record as requested by the parent/guardian or eligible student, the District will notify the parent/guardian or eligible student of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent/guardian or eligible student when notified of the right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the parent/guardian or eligible student's records, except to the extent the FERPA authorized disclosure without consent. One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is a person employed by the District in an administrative supervisory, academic, or support staff position (including law enforcement unit personnel and health staff); a person or company, with whom the District has contracted (such as an attorney, auditor, or collection agent); or a person serving on the Board of Education. Records may also be disclosed without consent in other circumstances as provided by FERPA and ISSRA.  Temporary student records will be destroyed five years after the student has transferred, graduated or otherwise withdrawn from school.  This serves to provide notice that records shall be destroyed after five years time and that any parent/ guardian or eligible student wishing to inspect or copy records must do so within five years of the students transfer, graduation, or withdrawal.

(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to comply with the requirements of FERPA. The name and address of the Office that administers FERPA is:  Directory information may be disclosed without prior notice or consent unless the parent/guardian or eligible student notifies the Records Custodian or other official in writing, before October of the current school year, that he does not want any or all directory information disclosed. Directory information includes the student's name, address, telephone listing, date and place of birth, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent previous agency or institution attended.

(5) The district is required by law to allow military recruiters to leave access to directory information concerning students to the same degree that access is given to post-secondary schools and prospective employees.  Parents/guardians who do not want directory information shared with military recruiters must provide the District with a written statement asking that information not be shared by a certain date.

FEE SCHEDULE

Textbook
$15.00

                                     ID’s
       $2.50 (Replacement Fee $5.00)

  
        Locker fee
       $4.00

SERVING STUDENTS WITH DISABILITIES

It is the policy of the Madison School District to provide a Free and Appropriate Public Education (FAPE) to each student with a handicap in its jurisdiction, regardless of the nature or severity of the handicap.  Under section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. Section 794, any student who has a physical or mental impairment, which substantially limits one or more major life activities, is considered handicapped.  The School District has established a system of procedural safeguards for the identification, evaluation, and educational placement of these students.  The school district has an appointed 504 case manager.  If parents/guardians, teachers, or administrators believe a student is in need of a 504 Plan, the process begins by contacting the district 504 Plan case manager.  A collaborative meeting will be held with the parents/guardians, the student, appropriate school personnel and Tri-County personnel.  A determination as to whether or not a student qualifies for a 504 Plan will be made at this meeting.  Pursuant to the Individuals with Disabilities Education Act “IDEA” and Section 504 of the Rehabilitation Act of 1973, the School District provides a free, appropriate education to all students with disabilities whose disabilities necessitate special education and related services.   The School District all eligible students between the ages of 3 and 21 a comprehensive program which includes systematic procedures to identify and evaluate those students eligible for specialized education and a continuum of placement options available to meet the specific needs of students.  Parents have the right to request a referral for an evaluation to assess their child for possible special education intervention.  Parental consent in writing is required prior to the School District conducting an evaluation.  If parents suspect that their child has a disability that is adversely affecting their child’s education, that parent should contact Tracy Brown at 618-798-5112.  If parents would like a copy of The Procedural Safeguards and Responsibilities for parents/ guardians of Children with Disabilities, parents should contact Tracy Brown at 618-798-5112.
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